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MeTow  BHUBYEHHS  HABYQJIbHOI  JUCHMUIUIIHM  «AJMIHICTPaTUBHUHI
MEHE/UKMEHT» € TMIABULICHHS €(QEKTUBHOCTI YIpPaBIiHHSA OpraHizaliiHUMHU
CTPYKTYpaMH 3aBASKU IPABUIBHOMY BUKOPUCTAHHIO MEHEIKEpaMU PI3HUX PIBHIB
INPUHIMIIB Ta 1HCTPYMEHTIB aJMIHICTPYBaHHS, CTBOPEHHIO LIJIICHOI CHCTEMH
aJMIHICTPATUBHOTO YIIPaBJIiHHS OpraHi3alllero

IlepenymoBamu IS BUBYCHHSA HABYAJIBLHOI JTUCHHUILIIHHA
«AJIMIHICTpPATUBHUN MEHEHKMEHT» € 3aCBOE€HHs 3700yBauaMu 3HaHb HACTYITHUX
nucuuiulia: « EkoHoMi14Ha Teopis», «MeHeIKMEHT».

Pe3ynbTaTH BHBYEHHS HABYAJIBHOI AMCHHUILIIHU «AIMiHICTPpATHUBHUIA
MCHCIKMCHT».

3riHO 3 BUMOTaMH OCBITHBOI ITporpamu 3/100yBayi MOBUHHI 3HATH:

1) Ha nousATIiiHOMY piBHI:

- IpeJMET, 3aBJlaHHs Ta (QYHKIIT aIMIHICTPATUBHOT'O MEHEJKMEHTY;

- KOHIIENTyaJdbHI OCHOBM TeOpii 1 TMPAKTUKH aJMIHICTPATUBHOIO

MEHEDKMEHTY,

- BUTOKHM Ta ICTOPIIO CTAHOBJIEHHSA W PO3BUTKY TeOpli aJAMIHICTPATHUBHOTO

yIpaBIiHHS;

- Cy0’€KTHO-00’€KTHY JICTEPMIHAIlII0 aMIHICTPATUBHOI AISJILHOCTI,

2) Ha (PyHJAMEHTAJIbHOMY PiBHi:

- METOJIOJIOT1I0 aAMIHICTPATUBHOTO MEHEDKMEHTY;

- OCHOBH 1 IPAKTUKY YTBOPEHHS aIMIHICTPATUBHO-MEHEKEPCHKOT CUCTEMH;

- MeXaHi13M (YHKITIOHYBaHHS aIMIHICTPaTUBHOIO amapary;

- CYTHICTH KaJpOBOI MOJITHUKH, 1i TAKTUKY 1 CTPATETiI0 B aJMIHICTPATUBHOMY

yIpaBIiHHI;

- iHpOpPMAaITIHHO-KOMYHIKaTHBH1 3B’ A3KH B CUCTEM1 MEHEKMEHTY;

3) Ha NPaKTUYHO-TBOPYOMY PiBHi:
- 3arajibHi  QyHKIIT MEHEIKMEHTY Ta (YHKIIOHAIBHI  OJIOKH
oprasizarliid, 3aIrporroHOBaH1 MOCIIIIOBHUKAMH aIMIHICTPATUBHOT IITKOJIH;
- - 3aCTOCYBaHHS CyYaCHUX 3acaj] 1 HampsAMIB HayKOBOi opraHizailii
paiti;
- - TIOPSZIOK PO3POOKH 1 MPUHHATTS YIPABIIHCHKUX PIIIEHh HA PI3HUX
PIBHSX aJIMiHICTPATUBHOI TISUTBHOCTI;

BMITH:

1) Ha penpoAyKTUBHOMY PiBHi:
- TIpUMAaTH 1 peaizoByBaTH PE3yIbTATHUBHI yIIPABIIHCHKI PIICHHS HA OCHOBI
3a0e3MeveHHs] KOMIIPOMICY 1HTEPECiB pi3HUX OpraHizalliid, TpoMaJChbKOCTI,
Jep>KaBu;
-HA AJITOPUTMIYHOMY PiBHi:
- IJIaHyBaTU W OPraHi3oByBaTH OCOOUCTY AISIIBHICTD 3 METOIO
dbopmyBaHHS €PEKTUBHUX THYYKUX OpPraHi3alliiHUX CTPYKTYP YIPaBIIHHS;
- - OpraHi30BYBaTH MPOLEC JOKYMEHTYBAHHS B yIpaBJiHHI, OpMYyBaTH
MOTOKU JOKYMEHTIB, CTBOPIOBATH MOPSIIOK X MPOXOKEHHS Ta



BUKOHAHHS.BIATBOPIOBATH OCHOBHI TE€OPETHYHI KOHLEMIIIT, MIAX0AH Ta
MOJIOKEHHSI MEHEKMEHTY;

2) Ha eBPUCTUYHOMY PiBHi:
- mpuiiMaTu OOTPYHTOBAHI1 PILIEHHS 110 BUKOPUCTAHHIO TEOPETUYHUX
KOHUEMIN 7151 BUPIIICHHS] KOHKPETHUX YIPABIIHCHKUX CUTYaLIIi.

TBOPYO BIPOBAKYBAaTH HAOYTI TEOPETUYHI 3HAHHS Ta MPAKTUYHI HABUYKH 3
yIPaBITHCHKOT aJIMIHICTPATUBHOT AISTTLHOCTI IT1JT Yac 311MCHEHHS
MEHEKEPChKUX (PYHKITIH;

- 3aCTOCOBYBATH y BIAMOBIHOCTI 13 CUTYallI€l0 HalleeKTUBHIII METOAU
aJAMIHICTPATUBHOI pOOOTH 3 METOIO JOCSITHEHHS] KOHKYPEHTHUX MOKa3HUKIB;

OO6csr napuanbHOi quctumuiiHu: JlonaTtok 1.1 (OHOBJIIOETHCSI IOPIYHO).
3 kpeautu €EKTC (90 roa.)

IIporpama HaBYAJIBLHOI JUCIUILIIHU

TEMA 1. CYTHICTb AAMIHICTPATUBHOI'O MEHE/I’KMEHTY,
CUCTEMA TA ATITAPAT YIIPABJIIHHA.

[ToHATTS 1 CYTHICTH aJAMIHICTPATUBHOTO MeHeKMeHTY. OCHOBHI Kateropii
aIMIHICTPAaTUBHOTO MeHEKMEHTY. CHucTemMa aaMIiHICTPAaTUBHOTO YMPABIIHHSA, ii
CTPYKTypa. AIMIHICTpaIlisd sIK OpraH aJMIHICTPATUBHOTO YMPABIIHHA 1 CyO'eKT
aMIHICTPAaTUBHOTO MCHEDKMEHTY

TEMA 2. IJIAHYBAHHSA B AIMIHICTPATUBHOMY
MEHEJIXMEHTI.

AnMIHICTpaTUBHE IUIaHYBaHHS: CYTHICTh, MNPUHIMNHK. Buau 1 meroau
aAMIHICTPaTUBHOTO  IUIaHyBaHHA. [IporHo3yBaHHS B  aaMIiHICTPAaTUBHOMY
rianyBaHHi. [Iporiec aaAMiHICTpaTUBHOTO TUIAHYBaHHS

TEMA 3. OPTAHI3ALISA TPALI INIJJVIETJIUX TA ITIPOEKTYBAHHS
POBIT
Opranizaiiiss CTpyKTypu aaMmiHicTparii mianmpueMctBa. I[loBHOBa)Ke€HHS,

OOOB'SI3KM 1  BIANOBIMANBHICTh MPAIIBHUKIB  aAMIHICTpAIii MiANPUEMCTBA
MeTtononorivsi OCHOBU MPOEKTYBaHHS oprasi3aiiifHux CTPYKTYp
aJMIHICTPATUBHOTO YIIPaBJIiHHS. ..

TEMA 4. MOTUBYBAHHS ITPAIIIBHUKIB AITAPATY YIIPABJIIHHSA
dopmMy MOTUBYBAHHS aIMIHICTPAaTUBHUX IpalliBHUKIB. HeTpaauiiiai miaxoau
710 MOTHBYBAHHSI IPAL[IBHUKIB aniapaTy yInpaBJiHHS.



TEMA 5. KOHTPOJIOBAHHA TA PEI'YJIIOBAHHA B
AIMIHICTPATUBHOMY MEHE/I"KMEHTI

Kontponb nisibHOCTI amapary ympaBiiHHS: BUAH, OCOOJMBOCTI, MPUHIIMIIN.
Bunu agMiHICTpaTUBHOTO KOHTPOJIO. [HCTpYMEHTH aAMIHICTPATUBHOI'O KOHTPOJIIO

TEMA 6. AIMIHICTPATUBHI METO/I YIIPABJIIHHSA
Oco0nuBocCTi aJAMIHICTPaTUBHUX METO/1B YIPaBIIHHSA. Bunu
aJAMIHICTPaTUBHUX METOAIB ynpasiiHHs. [Ipupona anMiHicTpaTUBHOI BiIaau

TEMA 7. AIMIHICTPYBAHHSA YIIPABJIIHCBKHUX PIIIIEHb

[IpuitHATTS  yNpaBAIHCBKUX  pIIEHb Yy CHUCTEM1 aJMIHICTPAaTUBHOTO
MeHeKMeHTy.  Dopmu  po3poOku 1  peamizalli yOpaBIIHCBKUX — PIIIEHb
aamiHicTpauieto. OpraHizailisi BUKOHAHHS YHPaBIIHCHKUX piieHb KoHTpoab 3a
BUKOHAHHSM YIPaBIIHCHKUX PIICHb

dopmMa miICYMKOBOTr0 KOHTPOJII0 YCIIIIHOCTI HABYAHHA

[TimcyMKoBU KOHTPOJIb — II€ MEpPEeBipKa PiBHSA 3aCBOECHHS 3HaHb, HABUYOK,
BMiHb Ta IHIIMX KOMIIETCHTHOCTEW 3a TIEBHHMM Tepioj HaBYaHHsS (HaBUYaJbHUM
ceMecCTp, HaBUAJIbHUMN PIK).

3 HaBYAJIBbHOI  JUCHHUIUIIHHU «AIMiHiCTpaTUBHUM MEHE/KMEHT»
nepeaoavYeHo:
JUIsL IeHHO1 (hOPMU HABUAHHS 5 ceMeCTp — 3alliK.

Kpurepii Ta 3aco0u oniHIOBAaHHSA YCHIITHOCTI HABYAHHS

Kpurepiem  ycmimHoro  mpoxo/keHHs — 3100yBaueM — MiJICYMKOBOTO
OIIHIOBAHHS MOXe OYTH JTOCATHEHHS HUM MIHIMAQJIBHUX IMOPOTOBUX PiBHIB OI[IHOK
3a KO’KHUM 3aIUIaHOBaHUM PEe3yJIbTaTOM HaBYAHHS HABYAIBHOI TUCHHUILIIHY.

MiHiManbHUN TIOPOTOBUK PIBEHb OIIIHKH BHU3HAYAETHCS 32 JOTIOMOTOIO
AKICHUX KpHUTEpiiB 1 TpaHCHOPMYETbCI B MIHIMAIbHY TMO3UTHUBHY OIIHKY
BUKOPHUCTOBYBAHOI YUCIOBO1 (PEUTHHIOBO1) IIKAJIH.

3a pe3yipTaTamMu ayAuTOPHOI poOOTH 3700yBad Ma€ OTPUMATH MAaKCUMAaJIbHY
KiTbKicTh 30 OamiB (KOXKHE 3aHSTTS OLIHIOETHCS 3a I’ SITHOATBHOIO IIKAJIOK); 3a
pe3ysbTaTaMy CaMOCTIHHOT poOoTu — 15 GaiiB Ta 3a pe3yabTaTaMu 1HANBIAYaTbHOT
pobotu — 15 6aniB. Takum yrHOM Oanu 3a MOTOYHUN KOHTPOIb (40-60 GaniB). bamu
3a pe3ynbTaTaMH YCIIITHOTO CKIIagaHHs ek3ameny/3aniky (20-40 6amiB).

KpuTepii oniHioBaHHA ayaiuTOpHOI podoTu 3100yBauiB

IHHOACHEHHA

[TuraHHs, BAHECEH] Ha PO3TIIs/L, 3aCBOEHI y TIOBHOMY 00Cs3i; HAa BUCOKOMY DiBHI
C(bopMOBaHl HEOOX1H1 MPAKTUYHI HABUYKM Ta BMIHHS, BC1 HABYAJIbHI 3aBJIaHHS,

Y | BAJIA




BAJIN

HOACHEHHA

nependaveHi IJIaHOM 3aHSTTSA, BUKOHAHI B MOBHOMY 00cs3l. Ilin yac 3aHATTS
POJIEMOHCTPOBaHa CTaOUIbHA AKTUBHICTh Ta IHIMIATUBHICTH. BiamoBial Ha
TEOPETUYHI MUTAHHS, PO3B’A3aHHS MPAKTUYHUX 3aBJIaHb, BUCIOBJICHHS BJIACHOI
OYMKH CTOCOBHO JHUCKYCIHHUX NHTaHb IPYHTY€TbCA Ha TJIMOOKOMY 3HaHHI
YMHHOTO 3aKOHOJABCTBA, TEOPII T4 IPABO3ACTOCOBHOI MPAKTUKHL.

IIuTanHs, BHHECEHI Ha po3risz, 3aCBO€EHI Y MIOBHOMY 00cs131; B OCHOBHOMY
C(I)OpMOBaHl Heo6x1J:[H1 MPaKTUYH1 HABUYKHU Ta BMIHHS; BCi nepez{6aqu1 IUIAaHOM
3aHATTS HaBUaJibHI 3aBJlaHHS BUKOHAHI B TOBHOMY O00CS31 3 HEICTOTHUMH
HeTouHOCTsIMU. [1if] yac 3aHATTS NMPOJEMOHCTPOBaHA 1HIIIATUBHICTH. Bigmosidi
Ha TIMTaHHS, PO3B’SI3aHHS MPAKTUYHUX 3aBIaHb, BUCIOBJICHHS BJIACHOI JTYMKH
CTOCOBHO III/ICKYCiﬁHI/IX MUTaHb MEPEBAXKHO IPYHTYETHCS Ha 3HAaHHI YUHHOI'O
3aKOHOJIABCTBA, Teopn Ta HpaBOSaCTOCOBHOI PAKTUKH.

HI/ITaHHﬂ BUHECCHI Ha pOSI‘J’ISII[, y HlJIOMy SaCBOCHl HpaKTI/I‘IHl HaBHYKH Ta
BMIHHS MarOThb HOBCpXHGBI/II/I XapaKTep, HOTp€6YIOTB IO JaJbIIOIO
HalpanrOBaHHA Ta SaKpll'IJIeHHSI HaBYAJIbHI SaBJIaHHSI nepeﬂ6aqu1 IIJIaHOM
3aHATTA, BI/IKOHaHl }IGSIKI BUAHN 3aBJAaHb BUKOHAHI 3 IOMHJIKAMH.

HI/ITaHHSI BUHECEHI Ha PO3IJriI, 3aCBOEHI YaCTKOBO, HpOI‘aHI/IHI/I Y 3HAHHAX HC
HOCSITh ICTOTHOTO XapaKTepy, HpaKTI/I‘IHl HAaBUYKH Ta BMIHHSA C(bOpMOBaHI
He}]OCTaTHBO OLIBIIICTh, HAaBYAIBHUX 3aBJaHb BHKOHAHO, JIGSIKI 3 BHKOHAHHX

3aBAaHb MICTSITh ICTOTHI MIOMMJIKH, SIK1 TOTPEOYIOTh MOAAJIBIIOTO YCYHEHHS.
Kypcanr, cryaeHr, ciiyxad He TOTOBHH J0 3aHSTTS, HE 3HA€ OUIBIIOI YaCTUHHU
IPOrPaMHOro Matepiany, 3 TPYAHOLIAMH BUKOHYE 3aBIAHHS, HEBICBHEHO
BIITBOPIOE TEPMIHM 1 MOHSTTS, IO PO3IVISIAIMCSA TIiJ Yac 3aHATTS, JOIyCKae
3MICTOBHI TTOMMJIKH, He BOJIO/II€ BIJNOBIIHUMU BMIHHSMU 1 HaBUYKaMH,
HEOOX1THUMH JJIs1 PO3B’si3aHHs MPoQeCciiiHMX 3aB/IaHb.

BincyTHicTh Ha 3aHATTI

Kpurepii oniHioBanHs camocTiiiHOI po0oTH 3100yBayiB

BAJIN

INNOACHEHHSHA

11-15 Iig yac camoCTiiiHOT poOOTH MPOJIEMOHCTPOBaHA CTallIbHA aKTHBchTB Ta

[TutanHs, BUHECEHI HA CAaMOCTIHY poOOTY, 3aCBOEHI y TOBHOMY 00Cs31; Ha
BHUCOKOMY DiBHI cpopMOBaH1 HEOOXIHI MPAaKTUYHI HABMYKH Ta BMIHHSA; BCi
3aBJaHH, nepez[6aqu1 CaMOCTIIHOIO pOOOTOI0, BAKOHAHI B IOBHOMY 0OCS31.

iHIIaTUBHICTh. BiAmoBiml Ha TEOPETHUYHI THUTAHHS Ta PO3B’SI3aHHS
NPAKTUYHUX 3aBJaHb, BUCIOBICHHS BJIACHOI JYMKH CTOCOBHO JHUCKYCIHHUX
MUTaHb IPYHTYEThCS Ha TINMMOOKOMY 3HAHHI YMHHOTO 3aKOHOJABCTBA,
CKOHOMIYHOI TeOpii Ta IIPAKTHKY.

6-10 |Ilig yac caMocTiiiHOT poOOTH MPOAEMOHCTPOBAHA 1HIIATUBHICTH. Binmosini

[luranHs, BUHECEH] Ha PO3IJIAL, 3aCBOEHI y TIOBHOMY 00CsA31; B OCHOBHOMY
cq)opMOBaHl HEOOXI[HI MPAKTHYHI HABUYKM Ta BMIHHS; BCl mependayeHi
IJITAHOM 3aB/IAHHSI BUKOHAH1 B TOBHOMY 00CsI31 3 HEICTOTHUMU HETOYHOCTSIMH.

Ha ITMTaHHA, pO3B,51321HH51 IMPAaKTUYHUX 3aBJAdaHb, BUCIIOBJICHHA BJIACHO1 AYMKHU
CTOCOBHO I[I/ICKYCII/IHI/IX IIUTaHb nepeBamHo IPYHTYETHCS Ha 3HAHHI YUHHOTO
3aKOHOJaBCTBaA, €KOHOMIYHO1 Teopn Ta ITPAKTHUKH.




BAJIN

HOACHEHHA

[IuTanHs, BUHECEHI HA PO3IJIsiA, Y LIJIOMY 3aCBOEHI; MPAKTUYHI HABUYKU Ta
BMIHHS ~MAlOThb [OBCPXHCBHH  Xapakrtep, IOTPEOYIOTh  IIOAAJIBLIOTO
HATIPALIOBAHHS Ta 3aKp1nneHH51 MTOCTaBJICH] 3aBJaHHS, nepez[6aqu1 IUIAHOM
CaMOCTINHOT poOOTH, BUKOHAHI, JIesIKI BUIU 3aB/IaHh BUKOHAH1 3 TOMUJIKAMHU.

OkpeMi MUTaHHA 3aCBOEHI YacCTKOBO, MPOTAIWHU Yy 3HAHHSIX HE HOCSTH
ICTOTHOTO XapakTepy; MpaKTUYHI HaBUYKM Ta BMIHHS c(opMoBaHi
HEJ0CTAaTHLO; OUIBIIICTS HaBYAJILHUX 3aBJIaHb BUKOHAHO, ACSIK1 3 BUKOHAHUX
3aBJIaHb MICTSATh ICTOTHI IOMIJIKH, K1 HOTPEOYIOTh MOAAIBIIIOr0 YCYHECHHS.

3100yBay HE TOTOBUM /10 BUKOHAaHHS CAMOCTIMHOrO 3aBJIaHHS, HE 3HA€E
OUTbLIOI YACTUHM MPOTPaMHOrO MaTepiany, 3 TpPYAHOLIAMH BHKOHYE
3aBAaHHS, JIOMYCKA€ 3MICTOBHI TOMUWJIKHA, HE BOJIOJIE BIiJMOBITHUMHU
BMIHHSMHM 1 HaBUYKaMH, HEOOXITHUMHU I PO3B’si3aHHS NpodeciiiHuX
3aBJIaHb.

Kpurepii oninroBanHs iHauBigyaabHol podoru 3100yBauiB

BAJIN

IHHOACHEHHSA

11-15

[TuranHs, BUHECCHI HA IHAMBILYaNbHY pOOOTY, 3aCBO€EHI Y MOBHOMY 00Cs3i;
Ha BUCOKOMY PiBHI c()OPMOBaHI HCOOX1/IH1 aHATITHIHI HABUYIKH TA IPAKTHYHI
BMIHHS, BCI PO3DAaxXyHKOBI 3aBIaHHs, IMepeAdadeHi IHIUBITYalbHOIO
pO6OTOIO BUKOHaHI B MOBHOMY 00cs3i. Ilix yac iHauBixyanbHOI pobOTH
IPOJICMOHCTPOBaHa CTabUIbHA aKTHBHICTh T iHILIATUBHICTH. Binmosini Ha
TCOPETHYHI MUTAHHS Ta PO3B’SI3aHHS NPAKTUYHHX 3aBIaHb, BHCIOBICHHS
BJIACHOI TyMKH CTOCOBHO NHCKYCIfHHX IHTaHb IPYHTYETBCS Ha TIIMOOKOMY
3HAHHI YMHHOT'O 3aKOHO/IaBCTBA, CKOHOMIYHOI TCOPIi Ta IIPAKTHKA.

6-10

[luTanHs, BUHECEH] HA PO3IVIAL, 3aCBOEHI Y MOBHOMY 00CS31; B OCHOBHOMY
cq)opMOBaHl HCOOXI[HI MPAaKTHYHI HABUYKH Ta BMIHHS; BCl mependayeHi
ILIAHOM 34BJIaHHs BUKOHAHI B TOBHOMY 00CS31 3 HEICTOTHUMH HETOYHOCTSMH.
[lix dac iHAMBITYaTBHOI p060T1/1 NPOJICMOHCTPOBAHA  IHIIIATUBHICTb.
BigmoBiai Ha TUTaHHA, PO3B’sI3aHHS MPAKTHYHUX 3aBIaHb, BUCIIOBJICHHS
BJIACHOI JyMKH CTOCOBHO IHMCKYCI{HHX ITMTaHb [IEPEBAKHO IPYHTYETHCS Ha
3HAHHI YMHHOTO 3aKOHOJIaBCTBA, CKOHOMIYHOI TEOPIi Ta MPAKTUKH.

[TutanHs, BUHECEHI Ha posrnaz, y [IIOMY 3aCBO€HI; IPAKTHUYHI HABUYKH Ta
BMIHHS ~MalOThb [OBEPXHEBHI  Xapakrep, HOTpe6y}0TL IIOJAJIBIIIOTO
HalpalfOBaHH: Ta 3aKPIIUICHHS; IOCTABJICHI 3aBJaHH, epeAdaveHI MIaHOM
IHAMBIMyanbHOI pPOOOTH, BHWKOHAHI, JESIKI BUIW 3aBJaHb BHUKOHAHI 3
MTOMUJIKAMU.

OxpeMi NUTaHHS 3aCBOEHI YaCTKOBO, IPOTAJIMHU Yy 3HAHHAX HE HOCSThH
ICTOTHOTO XapakTepy; TpaKTHYHI HABUYKH Ta BMIHHSI c(opmoBaHi
HEJI0CTATHBO; OUIBLIICTh HABYATILHHUX 3aB/IaHb BUKOHAHO, IESKI 3 BAKOHAHHMX
3aBJIaHb MICTSITh ICTOTHI IOMUJIKH, SIKI TOTPEOYIOTh MOAAJBIIOTO YCYHEHHSI.

3100yBad HE TOTOBHH /10 BUKOHAHHS iHI[I/IBiI[yaJ'IBHOFO 3aBJIaHHS, HE 3HAE
OULTBIIOT YaCTHHM TMPOTPAMHOTO Marepiany, 3 TPYAHOIAMH BHKOHYE
3aBAaHHS, JOMYCKA€ 3MICTOBHI MOMWJIKH, HE BOJIOI[IG BIJITOBITHUMH
BMIHHSIMA 1 HaBUYKaMH, HEOOXIIHUMHU JUIsl PO3B’si3aHHS NpodeciitHuX
3aB/IaHb.




JI1s1 HaBYaIbHOT NUCIUIUTIHU «AIMIHICTPATUBHUN MEHEIKMEHT» 3aco0amMu
JIarHOCTUKU 3HaHb (YCIIIIHOCTI HABYAHHS) BUCTYMAIOTh: 3JIIK; aHATITUYHI 3BITH,
pedepatu, ece; mpe3eHTallli pe3ybTaTiB BUKOHAHUX 3aBllaHb Ta JOCIIIKCHD;
CTYJICHTChKI Mpe3eHTallll Ta BUCTYIIM Ha HAYKOBUX 3aX0/1aX;

IncTpymenTH, 00/1aiHAHHS Ta POrpaMHe 3a0e3neYeHHs,
BHKOPHCTAHHS SIKHX Mepeadavyac HABYAJIbHA JUCHHUILTIHA
Jliss TpoBeNeHHS JEKI[IMHUX 3aHATh BUKOPHCTOBYETHCS MPOCKTOP THUITY
Epson EB-X05, a Takox HOTOYK Acer.



Honatok 1.1
10 Po6ouoi nmporpamu 3 HaBYaJIbHOT
JTHACIUATUTIHA

3ATBEP/I’KYIO

[Tpopekrop [HinponeTpoBChKOro
JI€P’KaBHOT'O YHIBEPCUTETY BHYTPIIIHIX CIIpaB
Japuca HAJJUBAMKO

OBCST HABUAJILHOT IMCLUTIITHA

AJIMIHICTPATHUBHUN MEHEIKMEHT
(Ha3Ba HABYAJIHHOI JUCIUILTIHN)

OcBiTHIH CTYIIHb OakaaBp CrnemianpHicTh 073 MeHeHKMEHT
(Ha3Ba CTyIEHs BUIIOI OCBITH) (mmp i Ha3Ba)
Ha 2020 / 2021 HaB4anbHUN PIK
®opma HaBuanns  JEHHA O6c¢sar 3 kpeautiB EKTC (90 ronun)

@DakyJIbTET COMIAJbHO-NICMXOJOTIYHOI OCBITH Ta YIIPABJIiHHA
Kypc 4 (7 cemectp) I'pyna Bb-M-741

A 0
° o yIuTOpHA poboTa S g
—S = = § c— E % <
o E Hasga temn s = = = = 5
S & (3rigro 3 PITH]I) E 5| 2 i R =gl 928
O < Q o = = =1 g = = S
o sgl & |8 |3 | &F 32X
= A |5 |0 |Eg OE
1 2 3 4 5 6 7 8
S cemecTtp
CyTHICTh aIMIHICTPATUBHOTO
1. MEeHEKMEHTY, CUCTEMA Ta anapar 12 4 2 2 2 8
yIpaBJIIHHSL.
5 [InanyBaHHs B aJIMIHICTPaTUBHOMY 12 4 2 2 0 3
MEHEJDKMEHTI
3 Oprasizantis nparti miieriux Ta 14 4 ) 2 0 10
MIPOEKTYBaHHS POOIT
A MOTHByBaHHﬂ MpaliBHUKIB anapaTty 14 4 2 2 ) 10
yIPaBJIiHHS
5. KOH‘TPOJ'IIOBaHH}I Ta PeryJiOBaHHs B 12 4 2 ) ) 3
aJIMIHICTPATHBHOMY MEHEDKMEHTI
6. AJMIiHICTpaTHBHI METOIH YIIPABIIHHS 12 4 2 0 0 8
7 AILMiHiCprBaHH;I YIIPaBIIHCHKUX 14 6 ) 0 0 3
pillicHb
Pazom 3a cemectp | 90 | 30 | 14 | 10 6 60
dopma miICYMKOBOr0 KOHTPOJIIO 3aJliK

PosrnsiHyTo 1 cxBajeHO Ha 3acigaHHl Kadeapu aHaIITUYHOI EKOHOMIKH Ta
MEHEKMEHTY
[IpoTokoun Big « 27 » ceprus 2020, Ne 1




KepiBuuk kadeapu Cepriit IBAHOB



Jlonatok 2
1o Po6ouoi nporpamu 3
HABYAJIBHOT TUCIUILIIHU

THOOPMAIIVMHE TA METOJAWYHE 3ABE3IEYEHHSA HABUAJIBHOI

JTUCLHUATLITHUA

AJIMIHICTPATUBHUI MEHEJ[)KMEHT

OcBiTHIH CTYIIHb 0akajaBp Cnemanpaicte 073 MeHeKMEHT
(Ha3Ba CTyIEHs BUIIOI OCBITH) (mmp i Ha3Ba)

[E—

Ha 2020/ 2021 HaBYaIbHUI pIK

OCHOBHI HOpMATHBHI AKTH:

. Konctutymis Ykpainu. [lpuitaara sa V cecii BepxoBnoi Pagu Ykpainu 28

yepBHs 1996 poky // [EnexTponnuit pecypc]. — Pexxum nocryny :
https://zakon.rada.gov.ua/go/254x/96-Bp.

Higpyynukmu:

. AnminictpatuBHuii MeHeHkMeHT [Tekct] : moHorpadis / I'punsoBa B. M.,

Mynera I'. 10., y6posina H. A. - X. : XHEY, 2011. - 186 c.
bizHec-MoentoBaHH W YIIPaBIiHHS MOTOKAMH POOIT 1 TOKYMEHTOO0IroM B
ekoHoMiuHMX cucteMax [Tekct]: monorpadis / [B. C. [Tonomapenko T1a iH. ;
3a 3ar. pen. [lonomapenka B. C.]. - X. : Bua. XHEY, 2010. - 270 c.

. boxxanosa B.IO. IlinBuimeHHS iHBECTHIIIMHOT MPUBAOIMBOCTI KUTIOBOTO

OymiBHUIITBA: Teopis, MeTomoiorig, npakruka / B.FO. boxanosa // - Kuis:
JKC Lentp, 2011. - 274 c.

BucokoTexHoIOr19H1 BUPOOHHUIITBA: BiJ METOO0JIOTIT OIIHKY JIO ITiTHECCHHS
B Ykpaini [Tekct] : monorpadis / O. b. Camixosa ; Har. akaa. Hayk Ykpainu,
Y "la-t exkoHomikum Ta mnporHodyBanHs". - K. : IH-T exkoHomikm Ta
nporo3ysanus, 2012. - 621 c.

. KopriopatuBHoe  ympaBiaeHHne W CTpPAaTErMYECKUW  MEHEIKMEHT:

nHpopmanronHbiit acekT [Tekct]: HaBu. moci6. Ucaes JI.B. M. I'V-BIIID,
2010. - 220 c.
HogikoB b. B. OcHOBY aAMIHICTPAaTUBHOTO MEHEKMEHTY: HaBy. 1nocid. / b.
B. Hosikos, I'. ®@. Ciniok. I1. B. Kpymi. - K.: IllenTp HaBUanbHOI JiTepaTypH,
2004. - 560 c.


https://www.google.com/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=2ahUKEwjStt71msPiAhURxqYKHaZfAK0QFjAAegQICBAC&url=https%3A%2F%2Fzakon.rada.gov.ua%2Fgo%2F254%25D0%25BA%2F96-%25D0%25B2%25D1%2580&usg=AOvVaw0MM7dOYb5eONV3aCIwoHE0

7. OCHOBHU aAMIHICTPAaTUBHOTO MeHEKMEHTY [TekcT]|: HaBUanbHUM MOCIOHUK.
/ bakymenko B./l., Ycauenko JI.M., Tumuynuk B.1.,YepssikoBa O.B. — Kuis:
TOB «HBII Intepcepsic» —2013. — 148 c.

8. OCHOBH aJIMIHICTPATUBHOTO MeHeKMEHTY [TekceT]: HaBd. moci6. / HoBikoB
Bb.B., Ciniok I'.®., Kpym I1.B. - K. «llentp HaBuanbHOi jniTepaTypu», 2004.-

560 c.
9. PerioHanbHO-aIMIHICTPATUBHUN MEHEIKMEHT [ TeKCT|: HaBY. moci0. i pe.
n. ¢imoc. H., npod. B. I. Bopoukoroi. — K.: BugaBauumii gim

«IIpodecionany, Llentp yubonoi nireparypu, 2010. — 352 c.

10. PerionanbHO-aIMIHICTpaTUBHUN MEHEIKMEHT [TekcT]: HaB4Y. moci0. s
CTy/. BUII. HaBY. 3aKJ. / 1.€.H., pod. O. FO. AMocoB [Ta iH.]; 3ar. pea. A-pa
HayK 3 Jepx. ymp., npod. B. B. MamonoBoi ; Ham. akan. gepx. yop. mpu
[Ipe3unenToBi Ykpainu, Xapk. perioH. iH-T aepx. ymnp. - X. : Marictp, 2010.
- 188 c.

11. PerionanpHO-aIMIHICTpaTUBHUI MeHEKMEHT [ TekcT] : HaBd. mocid. / B. @.
[Typros, B. II. Tpetrsik, M. M. Kyninosa ; Xapk. Hai. yH-T iM. B. H. Kapaszina.
- X. : XHY M. B. H. Kapasina, 2013. — 311 c.

12.CHitko €. O., 3aBropoaHiii €. €. OCHOBH MEHEIKMEHTY Ta aIMIHICTpyBaHHS
: migpyd. - Jlyrancek : JI3 "JIHY im. Tapaca IlleBuenka”, 2010. - 279 c.

13.Teopist 1 mpakTUKa ALIOBOTO aAMIHICTpYBaHHS : HaBY. 1oci6. / [{i6uic I'. I. [Ta
H.] ; mig 3ar. pea. npod., kaua. ekoH. Hayk O. M. AnTinosa. - JIyrancexk :
Hoymimxk, 2009. - 487 c.

HaBuajibHi NOCIOHNKH, iHIII JMIAKTHYHI TA MEeTOANYHI MaTepiaan:

1. Anizec 1. Ineanpamii kepiBHEK: YoMy BM HE MOXKETE CTAaTH HHM, 1 IO
pobutn 3 mporo mpuBoay: Homa mapamurma menemxmenty / Ilep. 3 anrm. C.
Omanpkoi. - K.: BJl «kKueBo-Morunsacbka akagemis», 2006. - 266 c.

2. Ancodd U. Crparernueckoe ymnpasenue / M. Ancodd // Coxp. mep. ¢
auri. - Hayu. pen. u aBt. npenuci. JI. Y. EBenko. - M.: DxoHomuka, 1989.

3. babaes B. M., lllaponosa H. B. Opranizaimiiina KyJIbTypa KEpiBHHKA:
Hapu. moci6. misg cmen. "AnmiHicTpaTUBHUM MeHeKMEHT" / HarioHampHUi
TEeXHIYHUNA YH-T "XapKiBchkuil momitexaiuanii iH-1". — X. : HTY "XTIII", 2005. —
260c.

4.bapuroB B.A. OpranuzanuoHHoe NpoeKTHpoBaHWE: Y4eOHHK. - M.:
NH®PA-M, 2012.-384 c.

5.boBukin B. HoBuii MenemxmeHT. Pemenue mnpoOnem  yrpaBieHHS.
[loBbHHEHUE B IECSITKU pa3 TEMIOB pocTa Kanurtaia. - M.: 3koHomuka, 2004. - 368
C.

6.Topmienxo JI. 1O., lllemaesa JI. I'. AnmiHicTpaTuBHHI MeHeKMEHT: Hapu.
nmoci0. / XapkiBChbKUM HAIlIOHAIBHUM €KOHOMIUYHMM yH-T. — X. : BUIaBHUIITBO
XHEY, 2006. — 212c.

7.Kongparosa E. II., KononoBa O.B. AIMUHHUCTPAaTUBHHI MEHEI)KMEHT. -
Xabaposck: U3n-so [IB I'VIIC, 2010. - 162 c.



8.KpaBuenko A.U. MUctopus wmenemxmenta: Yuebd. Iloco6. - M.:
Axkanemuueckuii [Ipoekt: Tpukcra, 2005. - 560 c.

9. He6aa M. 1., Parymmsk O. [I'. MeHemxkMmeHT oprasizamii i
aJMIHICTpYBaHHS : HaBY. noci0. - Binnuug : BHTY, 2012 . Y. 2. - 107 c.

10. 17.0cHOBH aaMIHICTPAaTUBHOIO MEHEIXKMEHTY: HaBu. moci6. / B.JI.
bakymenko, JI.M. Ycauenko, B.I. Tumiynuk, O.B. Uepsskosa. - K.: TOB «HBII
«InTepcepnicy, 2013,- 148 c.

11. ITamexa FO.I. MernemxmenT a1 moyatkisiis: Hasu. moci0. - K.: Bua-Bo
€Bpon. YH-Ty. - 187 c.

12. TloromaproB O. C., Ilazunaiu C. M., Xapuenko A. O., Pe3nik C. M.,
Honrape A. B. [linoBe chiikyBaHHS B CHUCTEM1 KYJIbTYpH YIPABIIHHS: TEKCT
JEKIIiH JUIsl CIyXadiB Marictep. mporp. 31 cnell. "AJIMIHICTpaTUBHUN MEHEKMEHT"
/ HanionanpHu# TexHiuHuid yH-T "XapkiBcbkuil nonitexuiyaui iH-1". — X. : HTY
"XTII", 2009.

13. Paituenko A.B. AiMUHUCTpAaTUBHBIN MEHEHKMEHT: YYeOHUK. - M.:
NH®PA-M, 2007.-416 c.

14. Pyceukas O.B. TexHojoruu agMUHUCTPATUBHOTO MEHEKMEHTA: Yueo.
IToco6. - CI16.: U3a-Bo CIIGI'Y3d, 2010. - 126 c.

15. ToxoBenko B. [lep:xaBHuUiT MEHEKMEHT a00 aMIHICTPYBaHHS: MOIIYKH
MojeN JepkaBHOTro ympamiiHHA // BicHuk YkpaiHcbkoi AxaneMii JIep»KaBHOTO
ynpasiinas npu [Ipesuaentosi Ykpainu. - 2001. -N2(4.2). - C.78-85.

InTtepHer-pecypcu:

1. http://www.dnop.kiev.ua. - Caiit JlepkaBHOro KomiTeTy YKpaiHu 3
OpOMHUCTIOBOT ~ O€3meKkd,  OXOpOHM  Tpami  Ta  TIPHUYOro  HArjsiay
(depxripnpoMHAarisny).

http://www.mon.gov.ua - Caiit MiHicTepcTBa OCBITH 1 HAyKH YKpaiHH.

http://www.mns.gov.ua - Cait MiHicTepcTBa HAI3BUYANHUX CHUTYyaIlii
VYkpaiHu.

http://www.social.org.ua - Calit ®oHAY COLIAJBHOIO CTPaxXyBaHHS BiJ
HEI[aCHUX BHIAJIKiB Ha BUPOOHUIITBI Ta MpodeciiHUX 3aXBOPIOBAaHb Y KpaiHH

http://www.iacis.ru - Cait MexnapiaMmeHTckoil Accambiien rocyaapcTB-
yuyacTHHKOB ConpyxectBa HezaBucumsbix I'ocynapcts (MITA CHI).

http://base.safework.ru/iloenc - DHuMKIOTIEAUA IO OXpaHE U OE30MACHOCTU
tpyna MOT.

http://base.safework.ru/safework - bubimoreka 6e3omacaoro Tpyaa MOT.

http://www.nau.ua - I[HpopMamiifHO-TIONTYKOBa  TpaBOBa  CHCTEMa
«HopmatusHi aktu Yipainu (HAVY)».

KepiBauk kadeapu Cepriit IBAHOB
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