MIHICTEPCTBO BHYTPIIIHIX CIIPAB YKPAIHU

JJHINPONETPOBCHKUH JIEP)KABHUM YHIBEPCUTET
BHYTPIIIHIX CIIPAB

®AKYJIBTET IOPUJIUYHUN

KADEJIPA COIIAJIBHO-T'YMAHITAPHUX JUCHUIIJITH

3ATBEP/KYIO

Pexrop
JIHIIPONETPOBCHKOIO
Jep>KaBHOTO YHIBEPCUTETY
BHYTPIILIHIX CIIPaB

Anapiit ®OMEHKO

« » 2020

POBOYA NPOI'PAMA HABYAJBHOI JUCHUILIITHUA

«/lisioBa ykpaiHCbKa MOBA B Iy0JIiYHOMY yIIPaBJIiHHI»

OCBITHI# CTyNIHB: MaricTp
CrnemianbHicTh: 281 «Ilybniune ynpaBiiHHS Ta aMIHICTPYBaHHSD»

Ocsgitas nporpama: «Ily6miune ynpaBiaiHHS Ta aIMIHICTPYBaHHSD,

nakas Ne 641 six 31.08.2020

Craryc HaBYaJIbHOI AUCIUILTIHA: HOPMATHUBHA
MoBa HaBYaHHS: yKpaiHCbKa

Juinpo — 2020



JlinoBa ykpaiHchKa MOBa B myOiuHOMY yrpabiiHai // Pobo4ya mporpama HaBYanbHOT
aucuuIuniHag. — JIHinpo : J{HIimponeTpoBChbKUN JIepKaBHUN YHIBEPCUTET BHYTPILIHIX
crpas, 2020. — 12 c.

PO3POBHHUK:

[HaproBal. B. — momeHT kadeapw  COMAIbHO-TYMaHITApHUX  JAUCITUILTIH
JIHIIPONETPOBCHKOTO JIEPKAaBHOTO YHIBEPCUTETY BHYTPIIIHIX CIpaB, KaHIUIAT
(b1I0TOTIYHUX HAYK.

PEIIEH3EHTMU:

IrnatbeBa C. €., xanguaaT QuUIOTOTIYHUX HayK, mnpodecop, 3aBiayBad Kadeapu
dimonorii Ta MOBHOI KOMyHiKkamii HalioHanpbHOTO TEXHIYHOTO YHIBEPCUTETY
«/IHIMpOBCHKA MOTITEXHIKA.

Mepkynosa O. B., kanaugat ¢QuUIoJoriyHUX HayK, CTaplIui BUKIagad Kadeapu
YKpaiHChKOi MOBH 3amopi3bKOro HalllOHAJBLHOTO YHIBEPCHUTETY.

PosrisHyTO Ta cXBayieHO Ha 3aciilaHHi Kadeapu colliaTbHO-TyMaHITapHUX
aucnuIunie, mpoTokon Ne 19 Bix 20.05.2020.

PexomennoBano HaykoBo-MeTOAMYHOIO a0 YHIBEPCUTETY
27.08.2020, mpotokon Ne 12

CxBaneHno BueHoro pajioro yHIBEpCUTETY, PEKOMEHAOBAHO ISl BAKOPUCTAHHS B

OCBITHbOMY IPOILIECI MPOTATOM 5 pOKiB
27.08.2020, mporokoin Ne 12



MeTo10 BUBUCHHS HaBYAJIbHOI AUCHUIUIIHM «JlIoBa yKpaiHChKa MOBa B
MyOJIIYHOMY YIIPABIIIHHI» € CUCTEMAaTHU3allisl TCOPETUIHUX 3HAHb, MPAKTUIHUX YMIHb
1 HaBMYOK IIOJAO OCHOB TeOpii KOMYHIKaIlli Ta CKJIAJHUKIB KOMYHIKQTHBHOTO
Ipoliecy; PO3BUTOK BMIHb aHaNI3yBaTH OCHOBHI NPHUHIMIN KOMYHIKaTUBHOI
JISJIBHOCT1 OpraHiB BJaJd; BH3HAYCHHS POJII OpraHiB BHUKOHABYOI BIagud Ta
MICLIEBOTO CaMOBPSAYBaHHS Y BUKOHAHHI BJIAJIHUX MMOBHOBAXKEHb, YAOCKOHAJICHHS
HAaBUYOK JIOPEYHOTO BUKOPHICTAHHS IMPaBUJI MOBEIIHKH B PI3HUX KOMYHIKATHBHHUX
CUTyaIisiX, €(QEeKTHBHOTO JUIOBOTO CITUJIKYBaHHS: JIOTIYHOCTI, ITOCTIJOBHOCTI,
JOTPUMAaHHS MOBHUX HOPM B IyOJIYHOMY YIIPaBIIiHHI.

3aBaaHHA:

- (popmyBaTH BMIHHS aHAJI3yBAaTH Ta OILIHIOBATH JI€P>KaBHY KOMYHIKaTUBHY
NOJIITUKY B Pi3HI ICTOPUYHI MEpIOAH, MPAKTUYHO 3aCTOCOBYBAaTH KOMYHIKATHBHI
MOJIeNII Ta iX Pi3HI ICTOPUYHI MEPioJid, MPAKTUYHO 3aCTOCOBYBATU KOMYHIKATHUBHI
MOJIEI.

- YCBIJIOMUTH pOJIb Ta 3HAYYIIICTh JIJ0BOi YKPAiHCHKOi MOBU B MYyOJIIYHOMY
yOpaBiiHHI B Tipoiieci (OpMyBaHHS HOBOTO CTHJIIO MYOJIYHOrO YNPaBIIHHS Yy
BIJIMOBIJTHOCTI 3 CY4YaCHUMH BHUMOTaMH PO3BUTKY JEp>KaB CBITY Ta MIKHApPOIHUX
BIJTHOCHH.

B ocHOBY Kypcy NokiIaieH MPUHIUITY HaBYaHHS:

ginonoziunocmi — CIPSIMOBAHOCTI Ha PO3BUTOK MOBHUX 1 MOBJICHHEBUX 3HAaHb,
YMiHb Ta HABUYOK;

KOMNJIeKCHOCMI — YypaxyBaHHS BCiX MOBHHUX PIBHIB Yy iX KOMIUIEKCI;
JUHAMIYHOI CTPYKTYPHOCTI 1 CUCTEMHOCTI BHUSIBJIEHHS CHCTEMH B3a€EMOIIOB’S3aHUX,
1EpapX14HUX BIAHOCHUH Y MOBI, 3MiH, IO B1AOYJIHCS B MPOLIEC] ICTOPUYHOTO PO3BUTKY
MOBH;

inmeepamusHocmi — 3B’SI30K 3 I1HIIMMH JUCHUIUIIHAMH, TepeadadeHuMHI
HAaBYAJbHUMHU IUIaHAMHA 1 TporpaMud 3 TIATOTOBKH  (haxiBIIB  OCBITHBO-
KBaT(hiKAIIITHOTO PIBHS «MaricTp.

IlepenymoBH [Jisi BHUBYEHHSI HABYAJbHOI [UCHUILIIHM. BuBueHHIO
JTUCITUTUIIHYU TIEpelye OTPUMAHHS KOMIIETEHTHOCTEH 3 TAKMX HaBYAILHUX JUCIUILTIH:
«ITomitonorisiy, «Cormionorisy», «IcTopis Ta KyiapTypa YKpaiHn», « YKpaiHCbKa MOBa
npodeciitHoro cupsiMyBaHHs», «PuTopukay.

Pe3yibTaTH BUBYEHHSI HABUAJbHOI JUCHUIUIIHU «Jl1710Ba ykpaiHChKa MOBa B
nyOJIYHOMY YIPAaBIIIHHI.

KomnerentHocti 3100yBaya 3a pe3yinbTaTaMK OIMaHYBaHHS MOJTYJIIO:

- OpraHi3oBYyBaTH TMPOIECH peaiizailii KOMYHIKQTUBHOI MJISJIBHOCTI B
nyOJIIYHOMY YHPABIIIHHI.

- KOHTPOJIIOBATU: MPOIECH OpraHizaiii KOMYHIKAaTUBHOI MISUIbHOCTI OpraHy
BJIaJIM B ME)KaX KOMIIETEHI] 1 TOBHOBAYKEHD.

- 3a0e3nevyyBaTu: €(QEKTUBHY KOMYHIKATUBHY MAISUIBHICTD B MyOJIYHOMY
yIpaBJiHHI B MEXaX TOBHOBAXEHb.

- KEepyBaTH: KOJEKTHUBOM, TIPOEKTOM, IPOrpaMoi0, KOMAaHAOK IPOEKTY,
CTPYKTYPHUM MAPO3IIJIOM TIpW peamsaiii KOMYHIKaTHUBHOI JISJIBHOCTI B
JIep’KaBHOMY YIIpaBIiHHI.



- OI[IHIOBATHM Ta aHaJI3yBaTH: BIUIMB KOMYHIKaTUBHOI ISJIBHOCTI OpraHy
BJIaJIM Ha TPOMaJy, FPOMaJChKICTh, (DaxiBIliB, BEPCTBU HACEJIICHHS TOILO y pPe3yJIbTaTl
3alpOBAPKCHHSI METOJIB, TEXHIK, TEXHOJOTIM KOMYHIKATUBHOI MISJIBHOCTI B
MyOJIIYHOMY yIIpaBJIiHHI.

3riHO 3 BUMOT'aMH OCBITHBOI nporpaMu 3100yBavi MOBUHHI 3HATH:

1) OCHOBHI IIPHHIIUIIA KOMYHIKATHBHOI iSUTBHOCTI B IyOIIYHOMY yIIpaBJIiHHI,
CIPSIMOBaHUX Ha MOOY0BY B3a€MOBITHOCHH JIepKaBU Ta CYCIILIbLCTBA;

2) OCHOBHI 3aca/id, HANPsIMH, cepu peaizamii KOMYHIKaTUBHOL JisSUTBHOCTI B
nyOIiYHOMY yNpaBIiHHI;

3) OCHOBM MPOEKTHOTO MiAXOAy B TPOLECI PO3pOOKM Ta peamizarii
KOMYHIKaTUBHOI ~ JISUIBHOCTI B MNYOJIIYHOMY yHOPAaBIIHHI Ha JIEPKABHOMY,
PETiOHAILHOMY Ta MIKJEP>KABHOMY PI1BHSIX;

4) metononorii moOymoBH B3aEMOJIl MK OpraHamMH BIaJW Ta TPOMaJsTHAMH
IUIIXOM MPOQeciiHO OpraHi30BaHOI KOMYHIKATMBHOI ISUIBHOCTI B IyOJIYHOMY
yIpaBJIiHHI.

BMITH:

1) crBOpIOBAaTH KOJEKTHUBHHA CyO0’€KT JiSUIBHOCTI  KOHCYJbTAaIlid 3
IPOMAJICHKICTIO;

2) po3po0IsATH Ta MPOBOAUTH KOMYHIKATHBHI KaMITaHii;

3) po3po0IATH Ta 3aIPOBAKYBATH KOMYHIKATHBHI TPOEKTH;

4) BUKOPUCTOBYBATH Cy4YacHi JJOCATHCHHS B Tay3i MyOJIIYHOTO YIIPaBIIiHHS.

OO0csr HaBYAJILHOL AUCHUILIIHUI:

3aouyHa ¢opma — 3 kpeautu ECTS, 90 rog.

IIporpama HaBYAJBHOI AMCHMILTIHH

TEMA 1. OCHOBHU TEOPII KOMYHIKAIIII.

CyTtHicTh, KaTeropii MOBHOI KOMYHIKaIlli Ta 1i B3a€MO3B’S3KH 3 I1HIIMMH
rajy3sMu 3HaHb, MIPEAMET 1 3aBJaHHsA Teopli MOBHOI KOMYHiKailii, METOau Teopii
MOBHOI KoMyHikamii. CHIKyBaHHS K AISUTbHICTb, THUIIM CIUIKYBaHHS, OCHOBHI
3aKOHHM CIIJIKYBaHHS, OCOOJIMBOCTI MiX OCOOMCTICHOTO CHUIKYBaHHS, TEHJEHIIIT
PO3BUTKY CY4acCHOTO CIIUIKYBaHHsI, MOJIeJIl KOMYHikallii. EnemeHTapHi KOMIOHEHTH 1
3aco00M KOMYHIKallll, KaHaJdl KOMYHIKaIlil, KOMYHIKaTUBHUI IIyM, BepOalibHI
KOMITOHEHTH CIUJIKYBaHHs, HEBepOalbHI KOMIIOHEHTH CHIJIKYBaHHS, CUTYaTHBHHM
KOHTEKCT CIJIKYBaHHS, 3BOPOTHUM 3B’ 130K KOMYHIKAIIIi.

TEMA 2. IPUHIUIIA TA OCHOBHI 3ABJIAHHA KOMYHIKAIIIA
Y NYBJIYHOMY YIIPABJITHHI.

Bumu Tta ¢dopmu xomyHikamiii y mnyOmiyHomy ympaiiHHi. [lomiTuusi
KOMYHIKaIlii, IX MOHATTS Ta OCHOBHI XapakTepuctuku. KoMmyHikamiitHi mozeni Ta ix
TEXHOJIOTTYHUN OTEHII1a.



TEMA 3. HANPAMHU PYXY KOMYHIKATUBHUX I[IOTOKIB.
B3AEMOJIISI OPTAHIB BJIAJJU 13 3ACOBAMHM MACOBOI
KOMYHIKAIIII.

[ndopmariist sk  cormiaabHO-TIOMITHYHE sBHINE. [loHATTA 1HGOPMAIIHHOTO
pecypcy. HopmaTuBHO-paBOB1 3acaau 3IIMCHEHHS KOMYHIKAIlM y MyOJIIYHOMY
yIpaBJIiHHI.

TEMA 4. KOHCYJbTALII 3 T'POMAJCBHKICTIO: NYBJIYHE
OBI'OBOPEHH/I.

Komynikariss opra”iB myOii4HOi BIaau 3 TPOMAJACHKUMH I1HCTHUTYTamH.
BuHCBITIEHHS AISUIBHOCTI OpraHiB IyOJIIYHOTO YINPaBIiHHS [K (opma mOpsMoro
KOMYHIKQTUBHOTO 3B’A3Ky. MexXaHi3MH TpOMAaJChKOI EKCHEepTU3U HOPMATHBHO-
IIPaBOBUX AKTIB.

TEMA 5  HAYKOBI OCHOBH YCHIIIHOI MOBHOI
KOMYHIKAIIII B TYBJIYHOMY YIIPABJIIHHI.

CydacHa cucTema JIHTBICTUYHHUX, COIIIOJIIHTBICTUYHHUX 1 MTParMalliiHrBICTHYHUX
3HaHb TIPO CTPYKTYPY, 3aKOHOMIPHOCTI Ta SBHINAa MOBHOI KoMyHikaii. Crwm
CHUIKYBaHHA. 3akoHW criakyBaHHs. [IpoGiemMu KOHQUIIKTIB y  MyONiuHINA
KOMYHIKaIIii.

TEMA 6. KOMYHIKAHTH SIK CYBE’EKTH KOMYHIKAIIII.

KoMyHikaTHBHa OCOOMCTICTB: CYTHICTH 1 3MicT. [lapaMeTpu KOMYHIKaTUBHOI
KOMITeTeHTHOCTI. ColliaJibHI i KOMYHIKaTHBHI POJII KOMYHIKAHTIB, iX KOMYHIKaTHUBHI
no3uilii. [TOHATTS KOMYHIKATUBHOTO KOJCKCY.

TEMA 7. MOBHI OCOBJIUBOCTI YITPABJIIHCHKUX TEKCTIB.

Hopmu ympasmincekoi MoBu. Bubip mopedynoi rpamatuynoi Qopmu B
YOPaBIIHCHKOMY TeKCTi. JIEKCMYHI HOpMH JUJIOBOT yKpaiHChkoi MoBHU. CkiaaHi
BUMaKku opdorpadii Ta mMyHKTYyaIlli JTOKyMEHTHOI MOBH.

dopmMa nmiICyMKOBOr0 KOHTPOJII0 YCIIIIHOCTiI HABYAHHS
[lincymKoBHii KOHTPOJL — I MEpeBipKa PIBHS 3aCBOEHHS 3HAHb, HABUYOK,
BMiHb Ta IHIIUX KOMIETEHTHOCTEH 3a HaBYaJIbHUN CEMECTP.
3 mHaByanbHOi aucuuiUiiHd  «JlimoBa ykpaiHCchbka MoOBa B MyOJIYHOMY
YIOPABIIHHIY NepeadaueHo A 3a04HO1 (POPMU HAaBUAHHS — €K3aMEH.

Kpurepii Ta 3aco0u OliHIOBaHHA YCHIIIHOCTI HABYAHHS

BAJIN IHOACHEHHA

5 [lutanHsi, BUHECEHI Ha pO3TJsA], 3aCBOEHI y MNMOBHOMY o00csi3i; Ha
BHCOKOMY piBHi copMoBaHi HeOOXiqHI MPAKTHUYHI HABUYKU Ta BMIHHS;
BCi HaBYanbHI 3aBIaHHsS, TepeAdayeHi TUIAHOM 3aHSATTS, BHUKOHAHI B
noBHOMy o0Ocs3i. Ilim wac 3aHATTA MNPOAESMOHCTpPOBaHA CTallJbHA
AKTUBHICTh Ta IHIIIATUBHICTh. BIiAMOBIAI HAa TEOPEeTUYHI NHUTAHHA,




pPO3B’sI3aHHS MIPAKTUYHUX 3aBJlaHb, BUCIOBJIEHHS BJIACHOI JYMKH CTOCOBHO
JUCKYCIMHUX TNHUTaHb TIPYHTYETHCS HA TJMOOKOMY 3HAHHiI YHMHHOIO
3aKOHOJIABCTBA, TEOPii Ta MPABO3aCTOCOBHOT MPAKTUKH.

4 [lutanHs, BUHECEHI Ha PO3IJIAA, 3aCBOEHI y NOBHOMY O00cs3i; B
OCHOBHOMY c¢opMoBaHi HEOOXiqHI MPAKTUYHI HABUYKU Ta BMIHHS, BCi
nependadeHi TIAHOM 3aHATTS HaBYAJIbHI 3aBJIaHHS BMKOHAHI B TIOBHOMY
o0cs3i 3  HeicroTHMMHM  HeTouHocTsmMu. [lim  wac  3aHATTA
MPOJEMOHCTPOBAaHA 1HIIIATUBHICTh. BIiANOBiAl Ha NUTaHHS, PO3B’SI3aHHS
MPAKTUYHUX 3aB/JIaHb, BUCIOBJICHHS BIACHOI JYMKH CTOCOBHO JHCKYCIHHHUX
NUTaHb NePeBAa’KHO TIPYHTYETbCA HA 3HAHHI YMHHOTO 3aKOHOABCTBA,
Teopii Ta MPaBO3aCTOCOBHOT MPAKTUKH.

3 [lutaHHs, BUHECEH] HA PO3TIIS, Y HLJIOMY 3aCBO€HI; MPAKTUYHI HABUYKHU Ta
BMIHHS MalOTh T[OBEPXHEBUH Xapakrep, TMOTPeOYIOTh MOAAIBIIOTO
HaIpaIfOBaHHS Ta 3aKPIIJICHHS; HaBYAJIbHI 3aBJIaHHS, TIepe10aueHi TUIaHOM
3aHATTS, BUKOHAHI, IesIKi BUJIM 3aBJIaHh BUKOHAHI 3 MOMMJIKAMHU.

2 [lutaHHs, BUHECEHI Ha PO3IJIAN, 3aCBOEHI YaCTKOBO, NPOTAJUHU Y
3HAHHSAX HE HOCATH iICTOTHOTO XapaKTepy; MPaKTUYHI HABUYKU Ta BMIHHS
chopmoBaHi HeIOCTATHHO; OLJIBIIICTL HABYAIBHUX 3aBJAaHb BHUKOHAHO,
JesiKi 3 BUKOHAHUX 3aBJlaHb MICTATH iICTOTHI MOMWIKH, SIKI TOTPEOYIOTh
MTOJAJIBIIOT0 YCYHEHHSI.

1 3n00yBau He TOTOBHH [0 3aHATTS, He 3HA€ OUIBIIOI YaCTUHU
IPOrpaMHOr0 MaTepiany, 3 TPYJAHOIIAMH BUKOHYE 3aBJaHHS, HCBIICBHCHO
BIITBOPIOE TEPMIHU 1 TOHATTSA, IO PO3TJSAAIUCA IIiJT Yac 3aHsITTH,
JAOMYCKA€ 3MiCTOBHI NMOMMJIKH, He BOJIOAI€ BIiANOBIIHUMH BMIHHSMH 1
HaBUYKaMHM, HEOOX1THUMH JIJIs1 PO3B’sI3aHHs NpodeciiHuX 3aBaaHb

0 BigcyTHicTh Ha 3aHATTI

JUist HaByaiabHOI AUCHUIUIIHM «Jli0Ba yKpaiHChbKa MOBa B MYOJIIYHOMY
YIOPABIIHHID) 3aC00aMU IaTHOCTUKH 3HaHb (YCIIIIHOCTI HABYAHHS) BUCTYNAIOTh:

NOTOYHUI KOHTPOJIb: OMUTYBAHHS, TECTYBAaHHS, MMCbMOBI 3aBJIaHHA, 3a]1ay4i;

IPOMDKHUNA KOHTPOJIb: TUCBMOBI KOHTPOJIbHI pOOOTH 3 OKpeMHUX OJIOKIB TEM,
N1JCYMKOBUN MOAYJIBHUN KOHTPOJIb;

M1JICYMKOBHI KOHTPOJIb: €K3aMEH;

MOTAJIBIITUN KOHTPOJIb: «3p13W» 3HaHb, KBAMI(IKAIlIITHI 3aBIaHHS.

IncTpymenTH, 00/1aJHAHHSA Ta MPOrpaMHe 3a0e3neYeHHsl, BUKOPUCTAHHSA
SIKUX Mepeadadyac HaBYAJIbHA M CIUILTIHA
AymioBizyanbHi Tipe3eHTamii (cnaiau, BimeodinbMH), cxemMu Ta TaOIMII,
IPOEKTOP.




Homarox 1.1

3ATBEPIXKYIO
[TpopexTop JHITPOIETPOBCHKOTO
JIEP’KaBHOTO YHIBEPCUTETY
BHYTPILIHIX CIIPaB
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Japuca HAJJMBAMKO
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OBCAT HABYAJIbHOI TUCHUILIIHU

JIIJIOBA YKPATHCBKA MOBA B ITYBJIIUYHOMY YIIPABJITHHI

OcgiTHiii ctyninp MaricTp Ha 0a3i CBO «0akanaBp»

CrneuianbHicTh 281 «Ily0JiiuHe ynpaBJiHHA Ta aAMiHICTPYBaHHS»

Ha 2020/2021 naB4agbHHI PiK

®opma Hapuanusa 3JAQUHA O6c¢sr 3 kpeautiB EKTC (90 roaun).
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1 | OcHoBH Teopii KOMYHIKAI1 12| 2 2 10
2 [IpuHinu Ta OCHOBHI 3aBAaHHS KOMYyHIKamid y | 12 | 6 12
nyOJI1YHOMY YIpaBIiHHI.
3 | Hampsmu  pyxy  KOMYHIKQTUBHHUX  MOTOKIB. | 14 | 2 2 12
B3aemoniss opraHiB Biaau 13 3aco0aMH  MacoBOi
KOMYHIKaIIii.
4 | KoHcynbramii 3  TpOMAaJChKICTIO:  myOmiyne | 14 | 2 2 12
00TrOBOpEHHS
5 | HaykoBi ocHOBU ycmimHOT MOBHOI KOMyHikamii B | 14 | 2 2 12

nyOJI1YHOMY yHpaBIiHHI




KomyHikaHTH 5K Cy0’€KTU KOMYHIKaIi 12 12
MOoBHI 0COOIMBOCTI YIIPaBIIHCHKUX TEKCTIB 12| 2 2 10
Pa3om 3a cemecTp 90 | 10 10| 80
dopma nigcCyMKOBOro KOHTPOJIIO eK3aMeH
Po3rnsHyTO Ta cXBajeHo Ha 3aciaHHi Kadeapu ColiaTbHO-TyMaHITapHUX
aucuiniie, mpoTtokod Ne 19 Big 20.05.2020.
T.B.0. 3aBigyBaua kadeapu Ouaexciit XAJIAIICIC
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28 yepBHs 1996 poky // Binomocti BPY. 1996. Ne 30. Cr. 141.
AKTH MI>KHAPOJHOIO NMPaBa:

2. BaranpHa pgekiapanis npaB moauHu: OOH; Jlexnaparis, MixHapoaHuit
nokymeHrt Big 10.12.1948 // http://zakon2.rada.gov.ua/laws/show/995 015

3. Konsenmiss MOIT Ne 158 «IIpo chpusiHHS KOJIEKTMBHHM II€PETOBOpPAM)
(Patudikosana 04.02.1994 p.) // Binomocti BepxoBnoi Panu Ykpainu. 1994.
Ne23. Cr.165.

4. Konsenuiga MOII npo 3axuCT npas JIOAUHU 1 OCHOBOIOJOXHUX cBoOOoA: Pana
€Bponu; Konsenuiss MOII, Mixunapoauuii aokyment Big 04.11.1950 //
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(Patudixosana 30.06.1961 p.) // Bimomocti BepxoBnoi Pagu Vkpainu. 1961.
Ned6. Ct.512.

6. Kongenris MOII Ne 95 «IIpo oxopony 3apo6itHoi mnatu» (PatudikoBana
30.06.1961 p.) // Binomocti BepxoBHoi Pagu Ykpainu. 1961. Ned6. Ct.512.
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7. Tlpo nepxaBHy cinyxOy : 3akoH Ykpainu Bim 16.12.1993 Ne 3723-XI1 //
Bigomocti BepxoBnoi Pagu Ykpainu. 1993. Ne 52 Crt. 490.

8. Ilpo nepxaBuy ciayx0y: 3akon Ykpainu Big 10.12.2015 Ne 889-VIII //
Bigomocti BepxoBuoi Pagu Ykpainu. 2016. Ne 4. Ct.43.

9. Ilpo po3mip BHECKIB Ha J€sIKI BUIU 3arajibHOOOOB'SI3KOBOTO JIEPKABHOTO
CoLIIaJbHOTO cTpaxyBaHHs: 3akoH Ykpainu Big 11 ciunrs 2001 p. Ne 2211-I11 //
Binomocti Bepxosnoi Pangu Ykpainu. 2001. Ne 11. Cr. 47; 2002. Ne 17. Cr.
124; Ne30. Cr. 210.
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JlinoBa ykpaiHChbKa MOBa B MmyOyiyHOMY ympaBiiHHi // Ilnanum ceMiHapchbKux
(IpakTUYHUX) 3aHATH JJIs 3a04HO1 (hopMu HaBuYaHHA. — J{HIpo: JIHITPONETPOBCHKHIA
Jep KaBHUMYHIBEpCUTET BHYTpIIIHIX cripas, 2020. — 16 c.

PO3POBHHUK:

[aproBa [. B. — pomenT kadenpu couianbHO-TYMaHITAPHUX JUCIUILIIH
JIHIIPONETPOBCHKOTO  JIEP>)KAaBHOTO YHIBEPCUTETY BHYTPIIIHIX CIpaB, KaHIUIAT
(b1I0TOTIYHUX HAYK.



TEMA 1. OCHOBHU TEOPII KOMYHIKAIII
Ilpakmuune 3anammsa — 2 200unu

Ilnan:
1. CyTHICTB, KaTeropii MOBHO1 KOMYHIKaIlii Ta i1 B3a€MO3B’SI3KH 3 1HITUMHU TaTy35IMU
3HaHb.
2. [Ipenmer 1 3aBIaHHs TEOPii MOBHOI KOMYHIKAIIii.
3. Meroau Teopii MOBHOT KOMYHIKaITii.
4. CrninikyBaHHS SIK JISTIBHICTh, THUMH CHUIKYBAaHHS, OCHOBHI 3aKOHHU CHIJIKyBaHHS,
0COOJIUBOCTI MI>KOCOOUCTICHOTO CIIIKYBAaHHS.
5. TenaeH1ii pO3BUTKY Cy4aCHOI'O CIIJIKYBaHHS, MOJEN KOMYHIKAIIIi.
6. EnemMenTapHi KOMIIOHEHTH 1 3ac00M KOMYHIKaIlii, KaHAIM KOMYHIKaIlii.
7. KoMyHIKaTUBHUI 1IyM, BepOalbHI KOMIIOHEHTH CIIUJIKYBaHHS, HEBepOasbHI
KOMIIOHEHTH CHUIKYBaHHS.
8. CuTyaTHBHHI KOHTEKCT CIIJIKYBaHHS, 3BOPOTHUH 3B’ 430K KOMYHIKaIIii.

OCHO6HI nonaAmmsA, MmepMiHU ma Kamezopii, w0 NiodaA2alOmMsv 3AC60EHHIO:
KOMYHIKaTUBHUHM IIIyM, MOBHa KOMYHIKaIlisl, MOJIeJIl KOMYHIKAIlli, CIJIKYBaHHS
(BepOasbHI KOMIIOHEHTH CITIIKYBaHHS, HeBepOaIbHI KOMIIOHEHTH CITIJIKYBaHHS).

Yminna, axki marome Oymu eupooénemi, ma Hasuuxku, AKi maroms Oymu
Hanpaybo8ami ni0 uac 3anammaA: 3HamMu: TEHIACHIII PO3BUTKY CYYaCHOIO
CHUJIKYBaHHS, MOJIeNIl KOMYHIKallli; eJIEeMEHTapHI KOMIIOHEHTH 1 3aCO0M KOMYHIKaIlii,
KaHAJIM KOMYHIKallli; TMOHATTS KOMYHIKaTUBHUM IIyM, BepOajgbHI KOMIIOHEHTH
CHIJIKYBaHHS, HeBepOallbHI KOMIIOHEHTH CHIJIKYBaHHS, CUTYaTUBHHI KOHTEKCT
CHUJIKYBaHHS, 3BOPOTHHUM 3B’SI30K KOMYHIKAIl; @wmimu: PO3KPUBATH OCOOJIMUBOCTI
€JIEMEHTapHUX KOMITOHEHTIB 1 3aC001B KOMYHIKAITi.

3apnannsa 1

Toscuimob 3HauenHs NOOAHUX Ci6, NepeKIadims YKPAiHCbKOIO.

3abacTtoBka, OaTiolKa (CIYy)XHTENb KyjibTa), MHUMBIH, BOCIPOU3BECTH,
U3BATHIN, KUIUIIHBINA, KUJIOH, BOOOpaKeHUE, TPEICTABIICHNEe, KOIIYHCTBO, Opelb,
3aCTPOWKA, MUPOOILIYILIEHHUE.

3aBiaHns 2

3’acyume 3acmapini 3HAYeHHs CNi8 34 MAYMAYHUM CLOBHUKOM, NOPIGHALME 3
CYHUACHUMU 3HAYeHHAMU: aDITYpIEHT, a3, IIMHIK, OakaiaBp, O0apj, Oectis, O1CHYBaTHUH,
Onaruii, 611a3eHb, boMOapIUp, APIUK, IHOCHUK.

3aBaanns 3

3’acyume 3HAYeHHA CNI6 3a MIAYMAYHUM CIAOBHUKOM, BUNUULIMbL NEPEHOCHE
3HAueHHs, nooaume ci08a 8 KOHMEKCMI, YHCUBAIOUU IX Y NEePeHOCHOMY 3HAUEHHI.
ABpopa, dhoproct, aBryp, XBopoOa, aroreu, eHTHOT, apaKYeEBIINHA, IPMO, arHEeIlb,
XOIyH.



3aBaanns 4

Haszsimv ochoeni npasuna eéimannsa y cumyayiax npogheciiino2o CniiKy8aHHs.
Busnaume, sxki 3 yux ¢paz € HenpuiHAmMHUMU Ol NPOQecilinoc0 CRIIKY8AHHS,
noscHimo uomy. HoOpuit nenn. 3g0poB Oyas. Birawo. [obporo ans. Ilpusit.
3npactyiite. Hapyiite. Bubau. Bubaute meni. [lepenpounyro. Jobpuedip. 310poBo.
binemie He Oyay. Beworo Haiikparoro. Jlo 3yctpiui. Byabre Taki mackagi. Ilpomry
ykiiHHO. Ha Bce (Bam) mo6pe. o nodauenns. [llacnuso.

3aBaanHst 5. Ymeopims opmu uonosivux i sxHciHouux imer no 6amvKkosi 8io
nooanux imew, nosicHime ceill eubip cygixcie: Martsiid, Onekciii, ['puropii,
Cunanriii, Tuxon, Pynonsd, Jlyka, Kopniii, Jlro6omup, [TaduyTiit, Map’sa, Muko:na,
[Tutupum, Onucii, ['ennaniii, [Ipotaciii, Ky3sema, Opion, ['eopriii, Tanei.

3aBaanunsa 6. Ymeopimv ¢opmy Kuunoeo GiOMIHKA, NOACHIMb NPABONUC
3axinuens: ConoMmist CepriiBHa, Oner BiktopoBud, Imins MuxonaitoBuy, Kcenis
BanepiiBna, Bonongumup Anapiitiosuu, Cepriit ['puroposuy, Anina BononumupiBha,
Bitamii BanentunoBuu, Omnekciit OmnekcanapoBuy, JImutpo Bomomumuposuy,
AHnpit  ApkamiiioBud, Oxcana JImutpiBHa, Irop BiktopoBuu, PocTucias
['eopriitoBuy, Poman OnexciitoBuy, CsitocnaB CepriioBuy.

3aBaanHda 11l camMocTiiiHoi poooTn 10 Temu 1:
ITiocomytime 0onoeiow (3-4 cmopinku):
1. YkpaiHncbka MOBa B CyCHIIBHOMY JKUTTI Ta ()axoOBidl JISJIBHOCTI A€p>KaBHUX
CITY>KOOBIIIB.
2. CtunictruHa audepeHIianis cydyacHoi yKpaiHChKOT JIITepaTypHOT MOBH.
3. OcobmBOCTI OIMIIHHO-IITIOBOTO CTHITIO.

InguBinyanabHi 3aBaanns 10 Temnu 1:

1. CopmymroliTe BU3HAUEHHS Ta 3’ SICYHTE CIIBBIAHOIICHHS OCHOBHHUX IOHSTH
1H(OpMaIIHHO-KOMYHIKAILIMHOI IsUTBHOCTI: «KOMYHIKAOCIbHICThY, «KOMYHIKAI[IS,
«KOMYHIKAIIHHA JISUTbHICTBY», «BHYTPIIIHI KOMYHIKaII», «30BHIIIHI KOMYHIKAIi,
«TEXHOJIOT1T KOMYHIKaIlii» Ta 1HIII.

2. 3aranpHa XapaKTepUCTUKA KOMYHIKaITiH.

3. TeopeTnyHi acreKTH KOMYHIKAIIAHOT IISITEHOCTI OPTaHiB JIeP>KaBHOI BIIaIu
Ta YIpaBIIHHS.

4. Ponp iH(DopmaliiiHOTO 3a0e3MeueHHs B aHANITUYHIA AISIBHOCTI OpraHiB
myOJIYHOrO aJMIHICTPYBaHHS.

TEMA 2. IIpyHUIMIHX Ta OCHOBHI 3aBJJaHHA KOMYHIKaLii y myOJivHOMY
yIpaBJIiHHI.

3aaanna 1. 3HaiigiTh y TEKCTax YCHOTO MOBJICHHS JEP>KCITYKOOBIIIB
opdoeniuni, opdorpadiuHi W aKIEHTONOTIYHI TIOMUJIKH, SIKI TOB s3aHl 3
NOpYLIEHHSM HOPM BHMOBH (HampHKIal, [ceeHre]| 3aMicTh [eceHre]|, npobdrema
3aMICTh npobOniema, u'acmuxHa 3 M SKAM [d4] 3aMiCTh TBEPAOr0), HAroJocy
(HampUKIIaN, 6unaooK 3aMiCThb 6UNAOOK, CepeOUHA 3aMiCTh cepeouHa) Ta 3



MOPYLIEHHSM MWJIO3BYYHOCTI YKpaiHCBKOi JiTepaTypHOi MOBHU (HANpHUKIa,
“BUNIaTKW Ha yi yini ckiuanarTs 98,0 Tuc. TpH. 13 po3paxyHkKy 500 rpH. Ha pik Ha
OJIHOTO CITIBPOOITHHMKA”, “IPH I[bOMY Y MICTI BHHUKAIOTh TE€BHI MHUTaHHS IOJ0
¢diHancyBaHHs BuAaTKiB 1o aeponopTy” (KpuBopizbka micbkpana, Ne 2/40-2003 Bix
12.09.01).

3aBnauns 2. Oxapaxmepusyime C1080MGIPHI NOMUIKU, SIKI TIOB si3aHI 3
MOPYILICHHSIM CIIOBOTBIPHUX HOPM (Hennianoawna Hapaoa 3aMiCTh He3aniaHO8aHA
Hapaoa, coaidapu3zysamucs 3aMiCTb cmagamu conioapuum) abo 31 CTHIIICTHUYHO
HEBUIIPABIaHUM yYTBOPEHHSAM OKa3zioHai3MiB: “IIpomonyro ... cmuwumuy e MiTHUHT
y 3alll Ta MOYaTH MpaIloBaTH HaJ OrKeTOoM” (TMpaBWIBHHUIA BapilaHT - 3pobumu
MUXIUWUM).

3aBaanns 3. BucnoBiTh BlacHy AyMKY IIOA0 MOP(OJIOTIYHUX, JEKCHYHUX,
CHHTAKCHYHUX TTOMHUJIOK.

Mopdgonoeiuni, gKi MOB s3aHI 3 HEHOPMATUBHUM YTBOPEHHSM YacCTHH MOBHU
(HampuKIiIan, YTBOPEHHS MPUKMETHHKA MIiliyelcoKuli 3aMICTh TMPaBHIBHOTO
MiniyitHuy T BIUTMBOM POCIMCHKOTO MPUKMETHHUKA Muiuyelckuti); GOpM 4acTHH
MOBHU y TpoIlleci iX 3MIHIOBaHHS (Hampukiaa, popMa yuHHOcmi y CKIAJl CTajJoro
CIOJIYYCHHsI CIIB Habupamu yuHHocmi (TOTPIOHO Habupamu uuuHicms) 1 3
HEBJIACTUBUM JJIs1 O(DIIIITHO-IJIOBOTO CTHJII0 BUKOPUCTAHHSAM TpaMaTUYHUX (HopM
YaCTMH MOBHM 3a HAasBHOCTI B MOB1 MapajelibHUX CIOCOOIB BHUCIOBIIIOBAHHS.
Hanpuknazn, noegHanHs o00x (GopM y Mporeci YTBOPEHHS CTYNEHIB MOPIBHSHHS
MPUKMETHUKIB (Oinbwt mouHiule, Haubinbw 6uoamuiwuil), BUKOPUCTAHHS (GHOpPMU
MICLIEBOTO BIJIMIHKA MPUKMETHUKIB TBEPJO1 IPYIH YOJIOBIUOIO POAY 13 3aKIHYEHHSIM
—im (6ucokim).

Jlexcuuni — BUKOPUCTAHHS CIIIB Y HEHOPMATHBHUX 3HAYCHHSX, MOPYIICHHS
JIEKCUYHOI CTOJIYYyBaHOCTI, HEBHUIIPABIaHI MOBTOPU ¥ TaBTOJIOTiS, BUKOPHCTAHHS
POCIMCHKUX 3a CTPYKTYpOIO CIIB, SIKI BHMOBIISIFOTHCS HA YKPAiHCHKWW KIITAJT.
Hanpuknan, 6aacononyyus 3aMicTh 0oOpobym y pedeHHi “JlepkaBa m0ae mpo
pPO3BUTOK  (PI3UYHOT KYJIBTYpU 1 CHOPTYy, 3a0e3ledyye CaHITapHO-eMiaeMIuHe
onaeononyuusa” (ct. 49 Koncturymii Ykpainu, 1996).

Cunmaxcuuni — HeNpaBUIbHA NOOYI0BA CHOJMYYEHb CJiB, IPOCTUX 1 CKJIATHUX
pedeHb. PO3pI3HAIOTH BHYTPIIIHHOMOBHI BIIXWJICHHS B HOPMH, TIOB si3aHI 3
KOHTaMiHaIII€r0 3ac001B BUPAKCHHS CHHTAKCHYHOTO 3HAYCHHS B MEXKax OJIHI€E] MOBH
(HampuKIam, y pedeHHi ... SKIIO TPOTATOM TPUIIATH KaJCHIAPHUX ITHIB 3 JHS
MOJIAHHS 3aKOHOMPOEKTY ... BepxoBHa Pama Ykpainu He mnpuiiMe 3akoH abo He
BIOXUNUMb NOOAHUL 3aKOHONPOoeKkm OUIBIIICTIO BiJ 1i KOHCTUTYIIMHOTO CKiady ...”
(po3ain XV, n.4, Koncrutyuis Ykpainu, 1996) nopymeHo mnpaBuio KepyBaHHS
JIECTIOBA, AKUHM y pa3i BXKMBAHHS 3 YaCTKOIO He MOTpedye micis cebe iMeHHuKa B P. B.
— He GIOXUIUMb NOOAH020 3aKOHONPOEKM)), Ta BIIXUIICHHS, 3yMOBJIEHI MI>KMOBHOIO
OUTIHTBICTUYHOIO 1HTEepdEpeHLiel0 (HaNpUKiIaA, YHUKHEHHSI KOHCTPYKIIM Ha —Ho, -
mo, fAKl TpUTaMaHHl came O(MIMiHO-AIIOBOMY CTHJIIO CYy4acHOI YKpaiHCBKOi
JiTepaTypHoi MOBH, MiAMIHA iX pOCIHCBKMMHU BianoBiaHMKamu. Hampukmnan, y
peuennsx “llensypa zaboponena” (ct. 15 Koncturymii Ykpainm); “Ha tepuropii
VYkpainu 3a60poHsembca CTBOPEHHA 1 (YHKIIOHYBaHHS Oyab-iKUX 30pOHHUX
dbopmyBaHb, He niependaueHux 3akoHoM” (cT. 17 Koncrurytii Ykpainn).



3aBaaHHd 11l camMocTiiiHol poooTn 10 Temu 2:
1. ®opMyBaHHS BHCOKOi KYyJIbTYpH MOBJEHHS B IIpoIleci MepeniAroTOBKU
Jep KaBHUX CITY>KOOBIIIB 1 ITOCATOBUX OCIO MICIIEBOTO CaMOBPSITyBaHHS.
2. Jlep>xaBHa 1 perioHaJIbHI MOBHY B Cy4acHiM YKpaiHi.
3. YockoHaJeHHsS HAaBUYOK IyOJIYHOI KOMYHIKaIlli SK YMHHUK (HOPMYBaHHS
npodeciifHOT KOMIIETEHIII1 yIpaBIiHHS.
4. lllnsxu miJBUIIEHHS KOMYHIKATUBHOI KyJIbTYPH JEP>KaBHUX CITY>KOOBIIIB.
5. @opMyBaHHS MOMIKYJIBTYpHOI KOMIIETEHIli YMNPaBIIHIIB SK YHUHHHUK
npodeciiHOT KOMITETEHII].
6. IligBumeHHsT piBHS KOMYHIKaTHBHOI KyJIbTYpH JEp>KaBHUX CIY>XOOBIIB (Ha
NPUKJIaAl poOOTH AeNapTaMeHTy, YIIPaBIIHHSA, BIIILTY).
InpuBinyanabHi 3aBaanns 10 Temu 2:
1. Ictopist cTaHOBIIEHHS KOMYHiKailiil. Miciie KOMyHiKaIllii B CUCTeM1 Cy4acHOi
HAYKHU.
2. KoMyHikariiifHa JisUTbHICTD 1 CIIIKYBaHHS.
3. Bumu, piBHl 1 QopMu KoMyHiKamiiHOi mgistibHOCTI. Kiacudikarris
KOMYHIKaIIii.
4. ®opmyBaHHSI KOMYHIKAI[IMHUX MEPEX 1 CTBOPEHHS YMOB I YCIIIIHOTO
GyHKIIOHYBaHHS KOMYHIKAIIH.
5. 3aKOHOMIPHOCTI CHIIKYBaHHS Jtojaed. JlisSIbHICTP BETUKHX 1 Majux
comiaibHUX Tpyn. OcOOIMBOCTI Ta PO3BUTOK COLIAJIbHUX YCTAHOB.
6. CyTHICTb OHATTS «KOH(MIIKT». MiXrpynoBi KoHQIIKTH. KOHCTpYyKTHBHI Ta
JeCTPYKTUBHI KOH(IIKTH.
7. OcobmuBOCTI KpU30BUX KOMYHIKalld. KoH(IikTHa nprpoaa KOMyHIKAIlii.
Tunosi KOH(MIIKTHI CUTYyalli.
8. KomyHikaliiiHi miaXxoau 0 BHUPINIEHHS KOHMIIKTY. ATpEeCUBHHUMA MIIXi.
[TacuBHuit miaxia. [TacuBHO-arpecBHUN. ACEpPTUBHUN ITiIXI1/I.

TEMA 3. Hanpsimu pyXy KOMyHIKaTHBHHX IOTOKIiB. B3aemonisi opranis
BJIA/IH i3 3ac00aMU MaCOBOI KOMYHIKaIIil.

Ilpakmuune 3anamms — 2 200unu

Inan:

1. KoMyHIKaTHMBHa JAisUIBHICTH OPraHiB MICLEBOIO CaMOBpPSAYyBaHHS MpH
po0OTI 3 TPOMAJICBKUMHM OpraHi3allisiMH.

2. IlinrotoBka JAep>KaBHUX CIYXOOBIIB 10 MNpodeciiHO-KOMYHIKATUBHUX
3aXO0/IiB sIK 3aci0 3a0e3medyeHHs MPo30POCTi Al BIaIu.

3. KynbTypa miarotoBku wmac-MeAiiHUX 3aXOJiB B OpraHaX BHUKOHABYOI
BJIA/IU.

4. ®opMyBaHHS PHUTOPUYHOTO TIOTEHIUATY JEp>KaBHUX CIYKOOBIIB fK
CKJIaIHUKA MPOo(deciiiHOT KyIbTypH.



OcHo6HI nonamms, mepminu ma Kamezopii, w0 niOAA2aAOMb 3ACE0EHHIO:
MOHATTS  KOMYHIKaTMBHA  JISJIbHICTh,  CIIUIKYBaHHS, emmaTisa,  pedekcis,
imeHTrdikaiis, BUIM CIUJIKYBaHHS, 3aCO0M CIIJIKYBaHHS, KOH(ITIKT.

Yminna, aki marome Oymu eupodneni, ma nHasuuku, AKi maroms oymu
Hanpaubo8ami ni0 uac 3aHamms: 3Hamu: TIOHATTS MOBHHUH ITOTCHITIAN
JIePKaBHOTO CJIY»KOOBIIS, MOT0 COIlaJbHO-OCOOUCTICHY MOTHBAIIIIO; GMimu.
OpIEHTYBATUCH Y COIIIOKYJIBTYPHOMY PEUTHHTY AEPKaBHOTO CITY>KOOBIIS 11010
perentiiii MOBHOTO IMITKY.

3aBaaHHd 111 camMocTiiiHol podoTu 10 Temnu 3:

1. ®@yukuii iHGOpMAILIITHOrO MIAPO3AUTY OpraHiB JAEp>KaBHOI BiIaAM Ta
MICIIEBOTO CAMOBPSTyBaHHS T4 OCHOBHI HAMPSIMH POOOTH.

2. Opranizailist IOTOYHOI poOOTH 1HGOPMAIIITHOTO MIAPO3ILIY.

3. Indopmarmiiina JiSUIBHICT 1HIMUX CTPYKTYPHHX IMIJIPO3JAUIB OpraHiB
JIep>KaBHOI BJIaJIA Ta MICIIEBOT'O CAMOBPSITyBaHHSI.

4. BpockoHalleHHS oOpraHizamiiHux ¢opM 1HGOPMALIMHOTO MiAPO3IAUTY B
opraHax Jiep>KaBHO1 BJIaJId Ta MICIIEBOI'O CAMOBPSITyBaHHS Y KpaiHU.

InpuBinyansni 3aBaanns 10 Temu 3:
Cxnacmu mepminonoziunuii cioenuk 0o memu 3 (30 cJuiB).

TEMA 4. KoncyJbTalii 3 rpoMaJiCbKIicTIO: y0J1i4He 00rOBOPEHHS.
Ilpakmuune 3anammsn — 2 200unu

Iinan:

[TonoxxeHHst PO TPOMAACHKY pajy.

OcHoBHI 3aBIaHHs, PYHKIIT TPOMACHKOI PaJIH.

Ckiazr rpoMajiChbKOi pajid.

IIpaBa rpomazicbKO1 paau.

[HimiaTuBHa rpyna. @opMyBaHHS Ta CKJIAJl 1HILIATUBHOL TPYIIH.

[IpunuHeHHs YICHCTBA B TPOMAJIChKIN pai.

OcHo8HI nonamms, mepmiHu ma Kamezopii, w0 nidaA2aromy 3aC60EHHIO: TIOHSITTS
IrpOMaJIChKa pajia; OCHOBHI 3aBAaHHS, (PYHKII TPOMaJChKOI pajau; CKJIaJ
IpOMAJICBKOI paau; MpaBa TIPOMAJCHKOI paau; IHIIaTUBHA Tpymna, CKJaja
1HIIIATUBHOI TPYIIN.
3aaanns 1

oghkwhrE

OyHKIIOHYBaHHS ~ JI€CHIBHUX (QOpM y TekcTax cdepu  Jep:kaBHOTO
yIpaBIiHHS:
- HODMATUBHUU ACTIEKT;



- IEPEKIIa]] 3 POCIHCHKOT MOBH Ha YKPAiHCHKY;

- BUKOPUCTAHHS CUCTEM TIEPEBIPKH y PiI3HUX TEKCTOBHX PEIAKTOpPaX.

BucioBiTe cBOI0O AyMKy 110710 (PYHKIIIOHYBaHHS JIECHIBHUX (POPM y TEKCTax
chepu nep)KaBHOTO ympaBiiHHS. Hamumnite mpo CBiM JAOCBi poOOTH 3 PI3HUMH
CHCTEMaMH TIEPEBipKH, CHOPMYITIONTE BUCHOBKH.

3aBaaHHsa 2

3 MOBHOTO TOTJISIAY CJIOBA JIOTOBIp, KOHTPAKT, yroja - e cuHoHIMU. OHaK 111
JIOKYMEHTH MAIOTh CBOIO BIIMIHHICTb SIK 32 CTPYKTYPOIO, TakK 1 3a 3MicToM. JlochiaiTh
3a CTIOBHHKAMU ¥ EHIIUKJIONEISIMU MTOXO/XKEHHS Ta 3HaUeHHS 1uX ciiB. OOMIpKyiiTe
BIMOBIAL, Ha 3anuTaHHA ‘UM € KOHTpakTHa CHUCTeMa 3apaxyBaHHS Ha pPoOOTy
JIep>KaBHOTO CIIyKO0BIsA?”. 3HAUIITh BIMOBIIHI 3aKOHO/IaBUl IOKYMEHTH.

3aBaaHHA 1151 caMOCTiiiHoT poooTu 10 Temu 4.

TBopua podora (cTBOpiTH Mpe3eHTali0 10 15 caaiigis)

1. MoBHa eTuKa i MOBJICHHEBUN €TUKET J1JIOBOTO CITIJIKYBaHHS.

2. AxcioJIoTi9H1 OCHOBH MOBHOT'O €THKETY B JIJIOBOMY CIIJIKYBaHHI.

3. KomyHikaTuBHa KOMIIETEHIIIS JEP>KABHOIO  CIYXOOBIS:  MpobiieMu
dbopMyBaHHS KOMYHIKaTUBHOI KYJIbTypHU

InguBinyanbhi 3aBaanns 10 Temu 4:

1. Tepminosioriunuit cioBHuk a0 Temu 4 (30 ciiB).

TEMA 5. HaykoBi 0CHOBH ycHillIHOI MOBHOI KOMYHiKamii B my0JJiYHOMY
ynpaBJiHHi

Ilpakmuune 3anamms — 2 200unu

ILnan:

1. HinoBe nucTyBaHHS y cdepl MyONMIYHOrO YNpaBiiHHA M MIJBUILEHHS HOTO
e(eKTUBHOCTI (3 IOCBILy pOOOTH OpraHiB MiCLIEBOTO CAMOBPSITYBaHHS ).

2. lllnsixu BHOCKOHAJEHHS POOOTH 31 3BEPHEHHSIMHU TPOMAJSH (HA MPUKIIAJL
JUSTTBHOCTI IEpKABHUX OpPraHiB).

3. [IligrotoBka ympaBiiHIIB 10 POOOTH 3 JOKyMEHTaMHM B yMOBax
KOMIT toTepu3aiiii auioBoi cepu. Buxopucranns InTepHeT-pecypciB y Impoiieci
MOBHOI MIATOTOBKY ¥ MEPEMIATOTOBKH YIPABIIHIIIB.

4. TloOynoBa cucTeMHu JIIHIBOPECYpCHOI MIATPUMKHA cdepu MyOraiuHOTO
yIpaBIiHHS.

5. lllnsxu momonaHHA MPABOBOTO HITLII3My B MHUTAHHI 3aCTOCYBAHHS MOB y
cdepi myOIIYHOTO yIIpaBITiHHS.



OcHo8HI nonamms, mepminu ma Kamezopii, wi0 niOAA2aAMb 3AC60EHHIO.
JIIJIOBE JINCTYBAaHHS, MOBHA IOJIITHKA, TPABOBUM HIT1I13M, MOJIUTIHTBaJIbHE COIlIAJIbHE
CepeIOBHIIIE.

Yminna, aki marwomov Oymu eupoodneni, ma naeuuku, AKi marmo Oymu
Hanpaubo8aui nio uac 3auamms: 3Hamu. 3aBAAHHS, 3acajM, peajizamilo MOBHOI
MOJIITHKKA B OpraHax BJIaJA, IOHATTSA TOJUIIHIBaJIbHE COIIAJIbHE CEPEIOBHIIIC;
émimu: BHU3HAYATH OCOOJIMBOCTI MpodeciiiHoi MOBHOI KOMYHIKAIll JepKaBHUX
CITyKOOBIIIB.

3apnanns 1. Bigpeaaryiite Tekcr.

Pestome [lpi3Bumie, im’g, mo-0arbkoBi: Onbra MuxaiinoBHa bonmapuyk
Anpeca: 252001, m.KuiB, Byn.3anbkoBernpkoi, 1. 30, kB. 105 Tenedon: 229-65-58
Hara i micue Hapomkenas: 10.04.70, m. KuiB CiMmeitHuii cTaH: HEoJpyKeHa, JiTel
He Mmaro Ocgita: 1989-1994 pp. - KuiBchbkuii meaaroriyHuii iHCTUTYT 3 MPUCBOEHHAM
KkBamiQikaiii BUKIagadya aHriaiicekoi MoBu. 1977-1987 pp. - mikomna 3 morauOiIeHuM
BUBUYCHHSIM 1HO3eMHUX MOB. JlocBin pobotu: 1995 p. - 1 Ha nel yac - YKpaiHChKHIA
IEHTP MEepeBOIB 3 1HO3eMHHX MOB. 1987-1989 - cekperap HaBYalIbHOTO LEHTPY
“@emnikc”. KpiMm cekperapchbkux 0O0OB’SI3KIB JoIlOMarajia B opraizaiii y400BOTO
MPOIIECY, @ TAKOX Y BEJIEHHI KaCCOBOOYXTalTepChKOro O0JIIKY JOKyMeHTalli. [Him
B1JIOMOCTI: BUIBHO BOJIOJIIF0 aHTJIIMCHKOK MOBOIO, TPOXHU 1TATINCHKOIO, Ma0 JOCBI
pobotu Ha kommbloTepl (TekcToBl pemaktopu Jlekcukon 8.0, Windows 95).
IBuakicTh IpyKyBaHHSA Ha JATHHCHKIN KiaBiaTypi 95 3H/XB, Ha yKpaiHChKii - 178
3H/xB. [Ipoiila maroToBKy Ha Kypcax cekperapok-pedepenTiB. I1o BUMO31 MOXKy
noAaTu HeoOxiaHi pexkomenaii. [Tignuc bounapuyk O.M.

3aBaaHHA 1 caMocTiiiHol podoTu a0 Temu 5:

1. Mudepenmialiis MOHITh KKPU30Ba CUTYAIlisD» 1 «HAA3BUYAHA CUTYAITIS.

2. Jlunamika HaJ3BUYAWHUX CUTYyaIlli (TOJIOBHI €Taly — 3aTPUMKa, PO3BUTOK,

MiK, CraJl, CTaOUIbHICTD, 3HATTS HAIIPYTH).
3. Oco0anBOCTI KOMYHIKAIIHHOTO MPOLIECY Y HAA3BUYANHUX CUTYAIIISIX.

InpuBinyanabhi 3aBaanns 10 Temu 5:
CtBOpiTh npe3eHTanito (10 15 cnaiiiB) Ha OJIHY 3 TEM:
1. KomyHikaiiist mijg 4ac Kpu3H.

2. OyHK11i AHTUKPU30BOTO MITA0Y.

TEMA 6. KoMyHIiKaHTH SIK €y0’€KTH KOMYHiKaMil
3apanns 1.
CknaziTh OpIEHTOBHUU IIJIaH MPOBEACHHSA Mpec-KoHdepeHiii, Opudinry,
Media-Typy, KoH(epeHIi, mpe3eHTali, Kpyrioro crojla, CEMIHapy Ha

3anporoHoBaHy Bamu temy.

3aBaanHs AJs caMocTiiiHoi podoTu 10 Temu 6:



[IpesenTaris no 15 cnaitniB «B3aemonis 3MI Ta inpopmatiitHoi ciryx0n».

InguBinyanbhi 3aBaanns 10 Temu 6:
Ha3BiTh mpuHIUMIIM BAOCKOHAJEHHS OpraHizamiiiHux ¢dopm iHdopMaliitHOTO
M1PO3UTY B OpraHax Jep>KaBHOI BJIaJid Ta MICIIEBOT'O CAMOBPSIyBaHHS Y KpaiHU.

TEMA 7. MoBHi 0c00,1MBOCTi YIIPABJIHCHKHMX TEKCTIiB
Ilpakmuune 3anamms — 2 200unu

Inan:
TekcT K JTHIBICTUYHHUNA (PEHOMEH.
JIOKyMEHT y HOTO JTIHTBICTUMHOMY aCIEKTI.
Krnacudikariis TEKCTIB CIIy»KOOBUX JOKYMEHTIB.
OcoOIMBOCTI TEKCTIB IPYKOBAHUX ITyOJTIKaIlli Ta IHTEPHET-CANTIB.

e

OcHOoBHI noHAmMmMA, mMepmMIiHU ma Kamezopii, WO niOAAAIOMb
3ACBOCHHIO: TEKCT, CIY>KOOBUM TOKYMEHT, JpyKOBaHa IMyOJIiKallis, IHTEpPHET-CaNT.

Yminna, aki maromo Oymu eupooneni, ma Hasuuku, AKi maomo oymu
Hanpaybo8ani nid0 uac 3auAmmasa. 3Hamu. TOHATTS HOPMHU YIPABIIHCHKOI MOBH;

éMimu: pO3KPUTH OCOOTUBOCTI JIHTBICTUMHUX KOMITO3MIIIM YITPaBIIHCHKOIO TEKCTY.

3aeoanns onsa camocmiitnoi pooomu 0o Temu 7.

1. Imimx kepiBHMKa. OCHOBHI CKJIQJOBl IMIJKY KEpiBHUKA OpraHy
myOJIIYHOTO aJIMIHICTPYBaHHSI.

2. Komynikariiitne 3a0e3mnedeHHss (OPMYBaHHS TMO3UTHBHOTO  IMITIKY
KEepIBHUKA.

3. ['onoBHI  KOMyHIKaliiHI KaHaiau (OpMyBaHHA IMIJKYy OpraHiB

nyOIIYHOTO aJIMIHICTPYBAaHHS Ta MICIIEBOTO CAaMOBPSITyBaHHSI.

InpuBinyanabHi 3aBaanns 10 Temu 7:

1. VYpaBmiHCHKI METOAM KEPIBHUIITBA MIJICTIMMU: TPAJUIIINHI Ta CydacHI.
2. [TyOmiynuii cinyk0oBenb: npodecioHani3aM, KyJabTypa, KOMYHIKaTHBHA
ISUTBHICTD.

PEKOMEH/OBAHA JIITEPATYPA

PexomennoBana Jiteparypa a0 Temnu 1:
1. BoittoBuu P. B. Mexanizmu peanizanii 3B 3KiB 3 TPOMaJICHKICTIO Y ACPKABHOMY
ynpasiinHi : Meroanunuii noci6. Kuis, Bugasaunrso KMIUTIIIK, 2011. 84 c.
2. 3paxencrka H. I. Komynikamiitai texaosorii: nekuii. Yepkacu: bpama-Ykpaina,
2010. 224 c.



3. IndopmaniitHa BIAKPUTICTH OpraHiB MicLIEBOro camoBpsiayBaHHs. [lociOHuk miis
MYyHIIUOAIBHUX MocanoBliB. I[BaHO-PpankiBcbk: ['O  «AreHTCTBO 3 PpO3BUTKY
npuBaTHOI iHiIIaTUBUY, 2009. 96 c.

4. Kosanescbka T. FO. OcHoBU edekTUBHOI KOMYHIKalii : (IOpaJHUK YNpPaBIIHIIEBI
Ha 11ojeHb) [HaBu. moci6.]. Oneca : denike, 2008. 140 c.

5. KoMyHIKaTUBHUII MpoIIeC y MICIIEBOMY CaMOBPsIIyBaHHI: HaB4Y.-METO/1. MaTepiaiu
[Tekct]. K. : HA1Y, 2013. 84 c.

6. Komynikauii B myOiiyHOMY YIpaBliHHI: aCHEeKTH OpraHi3aliiHOI KyJIbTypH Ta
ninoBoro cmiysikyBaHHs : [Hasd. moci6.]. Kuis : K. I. C., 2016. 130 c.

7. Kopotru O .b. KomyHikartii y nepxaBHux iHcTuTymisx : [Hasd. moci6.]. X. : Bun-
Bo XapPI HAZIY «Marictp», 2012. 200 c.

8. MeroanuHi peKOMeHallli o poOOTI 31 3BEpPHEHHSIMU T'POMAJISH: JJI1 KEPIBHUKIB
Ta IHIIMX TIOCAJOBUX OCIO Opra”iB Jep>KaBHOI BJIaAHM, OPraHiB MICLEBOIO
CaMOBDSIIyBaHHsI, yCTAHOB, OpraHi3ailii, 00'ennanb rpomaast [Tekcr]. Cymu, 2014.
24 c.

9. MoticeeB B. A. [Tabmik pineimns : [Hapd. moci0.]. K. : AkagemBuaas, 2007. 224 c.
10. HaykoBo-MeroauuHe 3a0e3leueHHs 3B’A3KIB 3 TPOMAJICHKICTIO B OpraHax
nepskaBHoi BukoHaByoi Biaaau. [C. A. Uykyr, T. B. [Ixura, A. B. bapoBcbka Ta iH.].
K. : Bun-so HATY, 2007. 70 c.

11. ITouenmos I'. I'. ITa6nik Puneiimns. K. : T-Bo «3nanus», KOO, 2006. 327 c.

12. ITpakTuHMil MOCIOHMK JJIS TPAIlIBHUKIB KOMYHIKAIIMHUX CTPYKTYp B OpraHax
Biaau [Enexktponnuii pecypc]|. ynopsana. 3. Kazamxu. Kuis, 2016. 112 ¢. Pexum
noctyny : http://imi.org.ua/wp-content/uploads/2017/06/posibnyk.pdf. Haszea 3
TUATYN. ekpaHa. Jlata goctymy : 19.08.2017.

13. YuacTte TpomMajCchbKOCTI y MpOLECI NPUUHSATTS pIilIEeHbh HA MICLIEBOMY pIBHI:
HaBuasibHOMeToAuuHMUM nociOHuk [ Tekct]. JAIT « Ykprexindopm». Kuis, 2013. 250 c.
14. Xumunsg M. O. IndopmarmiitHa IisUIbHICTE B OpraHax Jep)KaBHOI BJIaJd Ta
ynpasiiHHs: [HaBY. 110ci0.]. JIpBiB : BumaBuunrBo JIpBiBChbKa mositexHika, 2014. 148
c. (Cep. «Indopmaris. Komynikaris. Jlokymenrairisi»; But. 3).

15. Xonon O. M. Komynikamiiiai TexHojorii [miapyd.]. K.: «lentp yu0oBoi
miteparypu». 2013. 211 c.

PexoMengoBana Jiteparypa a0 Temnu 2:
1. BoiitoBuu P. B. MexaHnizmu peaiizaliii 3B’ s3KiB 3 TPOMAJICHKICTIO Y JAEP:KaBHOMY
ynpasiinHi : Metoanunuii noci6. Kui, Bunagauiirso KMITITIK, 2011. 84 c.
2. 3paxeBcbka H. 1. Komynikamiitai TexHosorii: gekuii. Yepkacu: bpama-Ykpaina,
2010. 224 c.
3. IndopmariitHa BIIKPUTICTh OpPraHiB MICIEBOTO caMmoBpsAayBaHHA. [lociOHUK st
MyHIIUOAIBHUX MocagoBliB. I[BaHO-@pankiBcbk: ['O  «ATrE€HTCTBO 3 PO3BUTKY
npuBatHoi iHiiaTuBm», 2009. 96 c.
4. KoBaneBcbka T. FO. OcHoBU e(heKTHBHOI KOMYyHIKalli : (MOpaJHUK YIpaBIIiHLEBI
Ha moaeHb) [Haru. moci6.]. Oneca : ®enike, 2008. 140 c.
5. KomyHikaTuBHMIA TpoOIEC y MICIIEBOMY CAMOBPSAYBaHHI: HaBY.-METOJ. MaTepianu
[Tekct]. K. : HAZ1Y, 2013. 84 c.



6. Komynikauii B myOiiyHOMY YIpaBliHHI: aCHEeKTH OpraHi3aliiHOI KyIbTypH Ta
nimoBoro cnuikyBaHHs : [Hasu. moci6.]. Kuis : K. I. C., 2016. 130 c.

7. Kopotuu O .b. KomyHikariii y aep»kaBaux iHctuTymisx : [Hasu. moci6.]. X. : Bua-
Bo XapPI HAJIY «Marictp», 2012. 200 c.

8. MeToauuHi peKoMeH iallii mo poOoTi 31 3BEpHEHHSIMU TPOMAJISH: ISl KEPIBHUKIB
Ta IHIIMX TIOCAJOBUX OCI0O OpraHiB JIep>KaBHOi BJajau, OPraHiB MiICIIEBOTO
CaMOBDSIIyBaHHsI, yCTAHOB, OpraHi3ailii, 00'enHanb rpomaast [Tekcr]. Cymu, 2014.
24 c.

9. Moiicees B. A. a6k pinetimas : [Hapua. moci6.]. K. : AkanemBumas, 2007. 224 c.
10. HayxoBo-MeTomuuHe 3a0e3Me4YeHHs 3B’S3KIB 3 TPOMAJACHKICTIO B OpraHax
nep:xkaBHoi BUkoHaByoi Binaau. [C. A. Uykyr, T. B. Jlxwura, A. B. bapoBcbka Ta iH.].
K. : Bun-so HA/LY, 2007. 70 c.

11. ITouemmos I'. I'. ITabnix Puneinimns. K. : T-Bo «3nanng», KOO, 2006. 327 c.

12. TlpakT4HMil TOCIOHMK JIJIsi MPaliBHUKIB KOMYHIKAIIHHUX CTPYKTYp B OpraHax
Brnaau [Enexktponnwmii pecypc]. ynopsan. 3. Kazamxu. Kuis, 2016. 112 c. Pexum
noctymy :  http://imi.org.ua/wp-content/uploads/2017/06/posibnyk.pdf. Hasea 3
TUTYN. eKkpaHa. Jlata goctymy : 19.08.2017.

13. Yuacth TpOMaJChKOCTI Yy MpOIECI MPUMHSATTS pIllIeHh HA MICIIEBOMY pPiBHI:
HaBuyajgbHOMeTOMYHUM nociOHuK [ Tekct]. AIT «Ykprexindopm». Kuis, 2013. 250 c.
14. Xumunm M. O. Indopmariiiina IisZIbHICT, B OpraHax Jep)KaBHOI BJIaAu Ta
yhnpaBiiHHs: [HaBY. nociO.]. JIbBiB : BumaBauntso JIbBiBChKa noniTexHika, 2014. 148
c. (Cep. «Indopmariis. Komynikaiisi. JlokymeHnTaris»; Bui. 3).

15. Xonmoxg O. M. Komynikamiiiai texHonorii [migpy4.]. K.: «entp yu0oBoi
miteparypu». 2013. 211 c.

PexoMeHnoBana Jjiteparypa a0 Temnu 3:
1. BotitoBuu P. B. Mexanizmu peanizaiiii 3B’ 3KiB 3 TPOMAJICHKICTIO Y JEP>KaBHOMY
ynpasiiaHi : Metoguunauii noci6. Kuis, Bugasuuirrso KMIUTIIIIK, 2011. 84 c.
2. 3paxeBcbka H. 1. Komynikariini TexHosorii: nekmii. Yepkacu: bpama-Ykpaina,
2010. 224 c.
3. IadopmariitHa BIIKPUTICTh OPTraHiB MICIIEBOTO caMmoOBpsyBaHHA. [lociOHUK is
MYHIIIUTIATBHUX TMOCanoBIlB. [BaHO-®pankiBcbk: ['O  «ATEHTCTBO 3 PO3BUTKY
nmpuBaTHOI iHiIIaTUBW», 2009. 96 .
4. Kosanescbka T. FO. OcHoBU edekTUBHOI KOMYHIKalii : (MOpaJHUK YNpaBIIHIEBI
Ha nroaeHs) [Hasu. nmoci6.]. Oneca : denike, 2008. 140 c.
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