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BCTYII

[Iporpama mpaxkTUKU — 11€ OCHOBHUM HABYaJbHO-METOAUYHUMN JTOKYMEHT, IO
periaMeHTye METY, 3MICT 1 IMOCI1IOBHICTh ITPOBEICHHS MPAKTUKH 3a MiCIIeM POOOTH,
MIJBEACHHS iX MIJICYMKIB 1 MICTUTh PEKOMEHJAII] I10/10 BUAIB 1 (OpM KOHTPOJIIO
pIBHS 3HaHb, YMiHb 1 HaBHMYOK, SKHX CJIyxadl MarOTh HAOyTH M dYac IiX
MPOXOJI>KEHHS.

[TpoxokeHHs TpaKTUKHY 3a0e3neuye (popMyBaHHS y 37100yBayiB BUIIOI OCBITH
JIpyroro  (MaricTepcbkoro)  piBHS  BHIIOI  OCBITM  3a  CIHEIIaJIbHICTIO
281 «IlyOmiuHe ynpaBmiHHS Ta aIMIHICTPYBaHHS TaKHX KOMIIETEHTHOCTEH:

IHMezZpanbHOL:

3aTHICTh PO3B’SA3YBAaTH CKJIAJHI 3aaadl 1 mpobiemu y cdepi MmyOIIvyHOTO
VOPABIIHHSA Ta aJAMIHICTpYBaHHS ab0 y TpoLecl HaBYaHHS, IO nependayae
MPOBEJCHHS JOCIIPKeHh Ta/abo 31MCHEHHS 1HHOBALIM Ta XapaKTEePU3YEThCA
HEBHU3HAYEHICTIO YMOB 1 BUMOT;

3a2anbHUX:

— 3JaTHICTH J10 aOCTPAaKTHOI'O MUCJIEHHS, aHaJlI3y Ta CUHTE3Y;

— 3JIaTHICTh MpAIIOBAaTH B KOMaHJi, MOTHUBYBAaTHU JIIOJIEH Ta pyXaTUCA [0
CHUIBHOI METH, OyTH JIIAEPOM, AISITH COLIATIBHO BIIMOBIIAJIBHO Ta CB1IOMO;

— 3JaTHICTH PO3POOJIATH Ta YIPABIATH IPOEKTAMHU;

— 3JaTHICTh MPUHMATH OOIPYHTOBAaHI PIIEHHS Ta BUKOPUCTOBYBATU CY4YacHI
KOMYHIKaIlIiH1 TeXHOJIOT1;

— 3JIaTHICTH JI0 MPO(ECIMHOro CIUIKYBaHHS 1HO3EMHOIO0 MOBOIO;

— 3JaTHICTh T€HEPYBATH HOBI 17iei (KpEaTUBHICTB).

Gaxosux:

— 3JaTHICTb HAJAroJKyBaTH COLIAJbHY B3a€EMOJII0, CIIBPOOITHULTBO,
MOTIEPEIKATH Ta PO3B’A3yBaTH KOHQIIKTHU;

— 3JaTHICTh OpPraHi3oByBaTH I1H(OpMaIlIHHO-aHATITHYHE 3a0e3MeYeHHs
YIOPABIIHCHKUX MPOLECIB 13 BUKOPUCTAHHIM CyYaCHHUX 1H(QOpMaLIWHUX pPEeCcypciB Ta
TEXHOJOT1H, 30KpeMa pO3poOsATH 3aXOAM IIOJ0 BIPOBAIKCHHS EJIEKTPOHHOTO
ypsIIyBaHHS B pi3HUX cepax myOaigyHOro YNpaBiHHA Ta aMIHICTPyBaHHS;

— 3JaTHICTh BHU3HAYaTH TOKA3HUKKA CTAJIOTO PO3BUTKY HAa BHUIIOMY,
LHEHTPaJIbHOMY, PET10HATBHOMY, MICLIEBOMY Ta OpTraHi3alliiHOMY pPiBHSIX;

— 3JIaTHICTh MPEJICTABIATH OPraHHW MyOJIYHOTO YMPaBIiHHS y BIJTHOCHHAX 3
IHIMUMU ~ JIep)KaBHUMU OpraHaMd Ta OpraHaMu MICIIEBOTO CaMOBPSTyBaHHS,
TPOMAJICBKUMH 00’ €THAHHSIMH, TMIANPUEMCTBAMH, YCTAaHOBaMU W OpraHi3allisMu
HE3aJIeKHO BiJ (OpM BIIACHOCTI, TPOMaJsSHAMU Ta HAJIAroKyBaTH e(EKTUBHI
KOMYHIKaIlil 3 HUMU;

— 3JaTHICTh 31HCHIOBaTH NpOoQeciiiHy MISUIBHICTh 3 ypaxyBaHHSM IOTPeO
3a0e3IeueHHsI HalllOHAIBHOT O€3MeKn Y KpaiHu;

— 3JaTHICTb CaMOCTIHO TOTYBaTH MPOEKTH HOPMATHUBHO-NPABOBHX AaKTIB,
aHANITAYHI  JOBIAKH, TPOMO3MIII, JOMOBIJl, HAJAaBaTH EKCIEPTHY OIIHKY
HOPMATHUBHO-TIPABOBUM aKTaM Ha PI3HUX pIBHAX MyOJIYHOrO YNpaBiIiHHS Ta
aJIMiHICTPYBaHHS,
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— 3JaTHICTh pO3POOJIATH CTpaTeriuHi JOKYMEHTH PO3BHUTKY COLIaIbHO-
€KOHOMIYHMX CHCTEM Ha BHUIIOMY, LEHTPAJIbHOMY, PETiOHAILHOMY, MICIEBOMY Ta
OpraHizaiiiHOMY PiBHSIX;

— 3JaTHICTh 3/IMCHIOBATH HAYKOBY Ta JOCTITHUIIBKY IISUIBHICTE Yy cdepi
myOIIYHOTO YIIpaBIiHHS Ta aAMIHICTPyBaHHS;

— 3JaTHICTH MpUMMATH OOIPYHTOBAHI YIPABIIHCHKI PIIICHHS 3 ypaXyBaHHSIM
MUTaHb €BPOICHCHKOI Ta €BPOATIIAHTHUYHOI 1HTETPalIii;

— 3JaTHICTb [0 JIep>KaBHO-TPOMAJICBKOTO MapTHEPCTBa B  Ipoliecax
BUPOOJICHHS, peasti3allii Ta OI[IHIOBAaHHS IMyOJIYHOI MOJITUKH B IUIONIMHI TIEPETHHY
chep ynpaBiiHHS, €KOHOMIKH, MyOI19HOT AiSTILHOCTI;

— 3JaTHICTh JO OBOJIOAIHHS Ta BUSIBJICHHS JIIJIEPCHKUX SKOCTEH, MPUHOMIB
caMOpEryJIAlLii, CIeHIaIbBHUX THCTPYMEHTIB MMyOI1YHOrO BILUIUBY;

— 3JaTHICTb pO3pOOJISATH 1 BHOPOBA[KYBaTH €(QEKTHBHI OpraHi3aliiiHi
CTPYKTYpH B 00’€IHAHMX TEPUTOPIAIbHUX TpPOMajax, METOIW W I1HCTPYMEHTHU
YIPaBIIHHSI HUMU CIPSIMOBaH1 Ha BUPIIICHHS aKTyaJIbHUX MPOOJIEM IX PO3BUTKY.

I'padix mpoxomKeHHS MPAKTUKHU CIyXadyaMH MpuBeneHuid y Tadm. 1.1.

Tabnuys .1.1.
I'padik npoxoakeHHS NPAKTHKH
. KisnbkicTs
Ne Tpusajicrb .
i Kype | Cemectp Bua npakTuku npoBeeHHs KpeauTiB
€EKTC
JlenHa, 3204Ha popMa HABYAHHSHA
1. II I [IpaxTuka 3a micuem podboTu 6 THKHIB 9

PeliTuHroBy OIIHKY (3aJ1iK) 3 MPAKTHUKUA 3a MICIIeM POOOTH BPaxOBYIOTh IPHU
MiJIBEICHH] MIJICYMKIB 3arajibHOi YCITIIITHOCTI CITyXadiB.



1. 3BATAJIBHI TOJIOKEHHSA
1.1. HopMaTuBHi NOCHIAHHA

[Iporpamu mpakTUYHOI MIATOTOBKH CiIyxadiB cremiaabHocTi 281 «Ilybmiune
YOpaBJIiHHS Ta aJMIHICTPYBaHHs» JIHIIPONETPOBCHKOTO JEP>KABHOTO YHIBEPCUTETY
BHYTPIIIHIX CIIpaB (J1ajii — YHIBEPCUTET) po3p0o0JICHO BIAMOBIIHO JI0:

— 3akony Ykpainu «IIpo Buiry ocBity» Big 01 numnusg 2014 p. Ne 1556-VII;

— IlonoxxeHHs TMpO TPOBEACHHS NPAKTUKU CIyXayiB BHIIUX HaBYAIbHHUX
3aKJaiB YKpaiHu, 3aTBepPKEHOro HakazoM MiHicTepcTBa ocBit Ykpainu Big 08
KBIiTHS 1993 p. Ne 93;

— IlonoxeHHd mpo Opraxizalilo OCBITHBOrO mpouecy Y JIHIMponeTpoBCbKOMY
JIep’)KaBHOMY YHIBEpCUTETI BHYTPIIIHIX CHpaB, 3aTBepikeHoro Hakazom JIJIVBC
Biz1 09.04.2019 Ne 293;

— OcBiTHBO-TIpOdECIfHOI ~ MporpaMu  MIATOTOBKA  (paxiBIIB  JAPYTroro
(MaricTepchbKOro) piBHs BHINOI OCBITH 3a criemianbHicTio 281 «Ily6aiune yrnpaBiIiHHS
Ta aJAMIHICTpYBaHH» Tally31 3HaHb 28 «IlyOniuHe ympaBaiHHS Ta aMIHICTPYBaHHS,
3aTBEPKEHOI HaKa30M pekTopa yHiBepcuteTy Big 31 cepmust 2020 p. Ne 641.

1.2. OcHOBHI TOJIOKEeHHS

[IpakTyHa MIATOTOBKA (Jajdi — MPAaKTHKA) € OOOB’SI3KOBUM KOMIIOHEHTOM
OCBITHBO-TIPO()ECIHHOT MPOrpaMH MiATOTOBKU (axiBLIB IPYroro (MaricTepchbKoro)
piBHS BHIINOI OCBITH 3a choemianbHicTiIO 281  «IlyOnmiune ympaBiiHHS —Ta
aJMIHICTpYBaHH» rany3i 3HaHb 28 «llyOniuHe ynpaBiaiHHS Ta aAMIHICTPYBaHHS.

Meroto mpakTuku € (HopMyBaHHS Ta PO3BUTOK Yy cCiyXadiB MpodeciiHOoro
BMIHHS PO3B’SI3yBaTH CKJIAJIHI 3a/a4i 1 mpobsieMu y cepi myOaiyHOro yrpaBiHHS Ta
aJMIHICTpYBaHHs, 10 Tependadyae TMPOBEJACHHS JOCHIDKEHb Ta 31HCHEHHS
1HHOBAIIIH Ta XapaKTepU3y€eThCS HEBU3HAYEHICTIO YMOB 1 BUMOT.

Buagn Ta o0carm mNpakTUKH  BU3HAYAIOTHCS  OCBITHBO-TIPOGECIHHOIO
IPOrpamMor0, M0 BiIOOPaKAETHCS BIAMOBIIHO B HABUAJIBHUX IUIaHaxX 1 rpadikax
HABYAJIBHOTO TMPOIIECY. 3a OCBITHRO-TTPOQECIHHOIO MPOTPAMOIO MiATOTOBKU (haXiBI[IB
apyroro  (MaricTepcbkoro) — piBHS ~ BHINOi  OCBITM 32  CIELIAJIBHICTIO
281 «llyOniyHe ynpaBiiHHS Ta aAMIHICTpYBaHH» MepeAdadeHa MpakTHKa 3a MICLIEM
poOOTH JIJIs ClyXadiB ACHHOT Ta 3a04HO1 ()OPMU HAaBUAHHSI.

3MICT 1 TOCHIJOBHICTh NPAKTUKM BHU3HAYAIOTHCA MPOrpaMaMH MPaKTUKH
¢daxiBuiB apyroro (MaricCTepcbKOro) piBHS BHUILNOI OCBITH 3a creliaibHIicTIO 281
«IlyGniuHe ynpaBiaiHHS Ta aMIHICTPYBaHHSI», K1 pO3pOOJIIOTECS Kapeaporo.

1.3. KepiBHMITBO NPAKTHUKOIO

Kepienuymeo ma 3azanvha Kkoopounayina npakmuKku ciyxadiB 31iHCHIOETbCS
HAYKOBO-TIEIarOT1YHUMHM TpAI[iBHUKaMU KadenpH, MpariBHUKaMU OpraHiB, YCTAaHOB,
Oprasizailiii, 1e MpOBOJUTHCS MPAKTUKA.



2. TIPOI'PAMA INPAKTUKU 3A MICHEM POBOTHU
2.1. Mera i 3aBaHHSl IPAKTUKH 32 MiclieM po6oTH

3rifHO 3 HaBYATBHUM TIUITAHOM Ta TpadikoM HABYAILHOTO Tporecy 3i
cnemianbHOCTi 281 «IlyOmiuHe ympaBiiiHHS Ta aaMIHICTPYBaHHS» JIJIS CIIyXadiB JICHHOT
Ta 3204HOI ()OPM HABUAHHS MEepe10aueHO MPOXOIKEHHS MPAKTUKH 32 MiclIleM poOOTH Ta
BUKOHAHHSI TPAKTUYHOTO 3aBIaHHS.

Metoro mnpakTdku B IIoMy € (OpMyBaHHS Ta PO3BUTOK Yy CIIyXadiB
npodeciifHoro piBHS pO3B’s3yBaTH CKJIAAHI 3amadi 1 mpoodiieMu y cdepi myOaigyHOro
VOpaBiHHSA Ta aAMIHICTpyBaHHS, 10 Iiependavyae TMPOBEACHHS  JOCTIKECHb
1 311ICHEHHSI IHHOBALIIM Ta XapaKTepU3yEThCS HEBU3HAUEHICTIO YMOB 1 BUMOT.

[IpakTuyHe 3aBIaHHS BUKOHYETHCS 3 METOIO:

— TepeBipKH MPOPECiiHOT KOMIETEHTHOCTI Ta AUIOBUX SIKOCTEH CITyXauiB;

— MIJATOTOBKM CIlyXayaM{ aHAIITUYHUX 1 y3arajbHIOIUMX MarepialliB 3 MUTaHb
MyOIIYHOTO YIPaBIIIHHS 71 X 3aCTOCYBaHHS Y MPAKTUYHIN AISUTHHOCTI.

BukoHaHHS MpakTUYHOTO  3aBIAaHHA  CIlyXayaMd  3J1MCHIOETBCS  3T1AHO
3 rpadikoM HABYAIBHOTO MPOIECY MICIs 3aBEPIIEHHS MEPIIOro Kypcy, MPOTSITOM
6 TWXKHIB, SK TMpaBWIO, Ha poOOYOMY MICIl CIyxadiB, a s oci0, sKi He
€ Jep>KaBHUMH CITYy>KOOBIIIMH 200 TIOCaIOBUMH 0CO0aMU MICIIEBOTO CaMOBPSTyBaHHS,
3a (hOpMaTOM CaMOITIITOTOBKH 13 3aCTOCYBAHHSM 3aCO0IB €JIEKTPOHHOT KOMYHIKAITIi.

[lpakTuune 3aBAaHHS TiepeAdadac PpO3IMMUPEHHS CHEKTPY KOMIIETEHTHOCTEH
cllyxaya [UISTXOM:

— 03HalloMJIeHHS 3 (YHKIIOHATbHUMHU OOOB’SI3KaMU KEpPIBHUKA BHILOTO PIBHS
a00 3a 1HIMM (HYHKITIOHATBHUM HAMPsIMOM JIsUTbHOCTI OpraHy BilaJiu;

— BUBYCHHS MOXIMBOCTEH yIOCKOHaIEeHHS (pedopMyBaHHS) HisUTBHOCTI
oprasy BIaJiy;

— y4YacTi y MIArOTOBILI BIAMOBIAHMX 3MIH /10 HOPMAaTHBHO-IIPABOBHUX aKTIB,
MPONO3UILINA HIOA0 YIOCKOHAJIEHHS! MEXaH13My KOOpIUHALIll JISUTbHOCTI 1 B3a€MO3B'SI3KIB
CTPYKTYPHHUX MIAPO3/UIIB, POPM Ta METO/IB YIIPABIIHHSA TIANOPIIKOBAHUMH OPraHaMU,
YCTaHOBAMH, OpraHi3alisMH, MiAMPUEMCTBAMM, CUCTEMU OpraHi3ailii 1 BHYTPIIIHbOTO
KOHTPOJTIO 32 BUKOHAHHSM 3aKOHOJIAaBYMX Ta HOPMATHUBHO-TIPABOBUX aKTIB, TEXHOJOTI1
OLIIHIOBAHHS YCIIITHOCTI JisUTHHOCTI MPAIliBHUKIB OPTaHiB, YCTAHOB, OpraHi3aIliii;

— aHamzy mnpobsieM (OpraHi3alifHUX, MPaBOBHUX, EKOHOMIYHUX, TEXHIYHUX,
1H(GOPMAIIIHUX, TICUXOJIOTTYHUX TOIIO), 110 BUHUKAIOTH y MPAKTHUYHINA MiSUTBHOCTI,
OOI'PYHTYBaHHSI NUISAXIB TX BUPIIICHHS;

— (¢opMyBaHHS BJACHUX TNPOMO3MUINN 100 YCYHEHHS HEJOJIKIB Ta
BJIOCKOHAJICHHSI JISUTBHOCTI — TIABUIICHHS 11 €()eKTUBHOCTI, Pe3yJbTaTUBHOCTI Ta
SIKOCTI.

dopma miJICyMKOBOTO KOHTPOJIIO — 3aJIIK.

2.2. Bumoru 10 opopmieHHs 3BiTY

Koxen ciyxad, mepeOyBatouu Ha MpaKTHUIll, CKIAAA€ 3BIT, B SKOMY IMOBHHHA
OyTH BimoOpakeHa BUKOHAHA HUM pobOoTa. 3BIT 3 MPAKTUKA € OCHOBHUM
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JOKYyMEHTOM, SIKHH TMIATBEP/UKYE TPOXOKEHHS TMPAKTHUKUA CiIyXadem Ta
XapaKTepU3y€e CaMOCTINHY poOOTY ciyxada Ha 6a31 MPaKTHUKH.

[Ipu ckiamanHi 3BITY ciyXadl KEpYyIOThCS MPOTPAMOIO MPAKTUKHU 1 MOBHICTIO
ONMKCYIOTh B HHOMY BUKOHAHHS JOpy4YeHb. MartepiasioMm sl CKJIaJaHHS 3BITY €
HOPMATHUBHI MaTepialii, JITepaTypHi JKepena 1 T. 1H. 3BIT CKJIaJa€ KOXKEH ciiyxad
1HIMB1IyaJIbHO BIITIOBITHO /10 TIPOTPAMHM Ta MICIIS MPAKTUKH.

Moea i cmuns 3¢imy. 3BIT 3 NPAKTUKU BUKOHYETHCS JEP>KABHOIO MOBOIO.
MosHocTumicTuyHe OGOpPMIICHHS OOYMOBIIOETECS OCOOTUBOCTSIMH  HAyKOBOTO
CTHJTIO, BPaXOBYIOUH:

— (popMasIbHO-TIOTIYHUI  CMOCIO  BHUKIAIEHHS, CMHCIOBY 3aBEpILICHICTD,
LUTICHICTh Ta 3B SI3HICTh JYMOK;

— BIJICYTHICTh €MOLIIMHOTO 3a0apBIIEHHS HAYKOBOTO TEKCTY;

— 00’€KTUBHICTbh BUKJIQ1Y, CMUCIIOBY TOYHICTb, CTUCIIICTh, SICHICTD;

— BUKOPHUCTaHHS CIELIaJbHOI TEPMIHOJIOTII 3 IMOCWUJIAHHSM Ha aBTOPUTETHI
JoKepena (MiApyYHHUKH, T0B1JIKOBI Ta HOPMATUBHI BUJIaHHS TOWIO).

OcHO6HI mexXHIYHI 6UMO2U 00 OPOPMIIEHHA 36IMY:

— tekcToBul penaktop — MS Word 2003 1 Buie;

— MDKpPSIKOBHUH 1HTEepBaI — 1,5,

— kerenb Times New Roman — 14,

— aOzarauit Buctym — 1,25 cwm,

— TOJISl 3BEpXY Ta 3HU3Y — 2 CM, JIIBOPYY — 3 cM, TipaBopy4 — 1,5 cm.

— MpU BHUKOPUCTAHHI B TEKCTI 3BiTY IMTaT ab0 TIOJOXKEHb ClyXad
3000B’s13aHUI pOOUTH HA HUX TMOCHUJIAHHSA. 3amO3WYEHHS! TEKCTy 03 MOCHUJIaHb Ha
MEPIIOHKEPETIO HE T03BOISIETHCA.

2.3. IlinBeaeHHs MiICyMKiB MPaKTHKH 32 MiclieM podoTH

3BIT 3 MPAKTUKH 32 MiclieM poOOTH (3pa30K 0(OPMIIEHHS TUTYJIBHOTO apKyIly
HABEJICHO B JI0JIaTKy A) MOJAETHCS CIyXayeM HAyKOBOMY KEPIBHUKOBI MaricTepchbKoi
podotrn Ha kadempy. OIiHIOBaHHS BHMKOHAHHS CIIyXaueéM INpOrpaMu MPAKTHKU
3MIIACHIOETHCS HAYKOBO-TIEIarOTIYHUM TIPalliBHUKOM Ta 3aBijlyBaueM Kadeapu, KU
npuiimMae 3amik 3 OPAKTUKM Ta 3aXMCT 3BITIB NP0 MPAKTUKY  3T1THO
3 YCTAaHOBJICHUMH KPUTEPISIMHU.

[Ticns nepeBipKu 3BITIB CITyXadiB BUCTABJISIETHCA OIlIHKA
y BIZJOMICTb TIPO TIPOXOJIPKEHHS MPAKTHKH.

OriHiOBaHHS pe3yJibTaTiB TMPAKTUKU 3IIACHIOETHCS 3TITHO 3 JIIOYOI0
B YHIBEPCUTET] KOO OLIIHKH.

PeliTuHrOoBYy OIIHKY (3aJ1iK) 3 MPAKTHKU 3a MICIEM pOOOTH BPaxOBYIOTh MPHU
HiJBEICHHI MIJCYMKIB 3arajibHO1 YCIIITHOCTI CIIyXayiB.
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